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DIRECTORY 


ADMINISTRATIVE  STAFF 

Director L.A.  Gee  978-8692 

Student  Counsellor  - Woodsworth  College K.  Donaldson  978-8713 

Student  Counsellor  - Erindale  College 828-5344 

Student  Counsellor  - Scarborough  College 284-3127 

Certificate  Programmes  Enquiry 978-8713 

Woodsworth  College  Information  Office 978-4444 

Woodsworth  College  Registration  Office 978-6357 


OFFICE  HOURS 

Woodsworth  College 
University  of  Toronto 
1 19  St.  George  St. 

Toronto  Ontario 
Canada  M5S  1A9 
(416)  978-8713 

Erindale  College 
Room  2122  South  Building 
University  of  Toronto 
Mississauga  Road  North 
Mississauga  Ontario 
Canada  L5L  1C6 
(416)  828-5344 

Scarborough  College 
University  of  Toronto 
1265  Military  Trail 
Scarborough  Ontario 
Canada  MIC  1A4 
(416)  284-3127 


ACADEMIC  CO-ORDINATORS 

Certificate  Programme  in  Business 

Prof.  G.  Leonidas 

978-4152 

Certificate  Programme  in  Personnel 

and  Industrial  Relations  

Prof.  A.  Krueer 

978-5301 

Certificate  Programme  in  Public  Administration  . . . 

. . . Prof.  M.A.  Chandler 

978-4725 

Certificate  Programme  in  Law  Enforcement  and 
Administration  

978-6438 

Certificate  Programme  in  Criminology  

Prof.  S.  Waddams 

978-4337 

Certificate  Programme  in  Teaching  English 

as  a Second  Language  (TESL)  

978-6757 

Monday,  Tuesday,  Thursday,  Friday  8:45  a.m.  - 4:00  p.m. 

Wednesday  8:45  a.m.  - 7:00  p.m. 


Monday-Thursday 


Friday 


10:00  a.m.  - 4:00  p.m. 
5:00  p.m.  - 7:00  p.m. 
(on  class  nights  only) 
10:00  a.m.  - 4:00  p.m. 


Monday  - Thursday  9:00  a.m.  - 7:00  p.m. 

Friday  9:00  a.m.  - 5:00  p.m. 

- 4:30  p.m. 
(July  and  August  only) 
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INTRODUCTION  

In  1939,  the  Division  of  University  Extension  offered  its  first  certificate  programme.  The 
Certificate  Programme  in  Business  was  designed  for  returning  war  veterans  who  wanted  to 
continue  their  education  on  a part-time  basis.  Since  that  time,  Woodsworth  College  has  been 
created  to  meet  the  special  needs  of  part-time  students.  Five  more  certificate  programmes 
have  been  developed  in  response  to  a professional  demand  for  university  level  programmes  in 
specific,  career  related  areas. 

Certificate  programmes  appeal  to  mature  students  who  have  not  previously  studied  at  the 
University  level  as  they  are  short  term  programmes.  A certificate  may  be  completed  in  two  or 
three  years  of  part-time  study.  Many  of  the  courses  in  each  certificate  programme  are 
undergraduate  degree  credit  courses  drawn  from  the  Faculty  of  Arts  & Science  programme. 
Upon  completion  of  a certificate  programme,  students  may  apply  for  admission  to  the 
Faculty  of  Arts  & Science  and  request  advanced  standing  credit  for  these  courses. 

Certificate  programmes  also  appeal  to  students  who  have  already  completed  one  or  more 
degrees,  but  who  now  wish  to  undertake  studies  more  relevant  to  their  current  interests. 

Each  certificate  programme  contains  one  or  two  courses  which  were  designed  specifically 
for  that  programme.  These  certificate  credits  are  appealing  to  students  who  already  have  the 
theoretical  background  and  want  to  focus  their  studies  on  more  practical  aspects  of  a 
particular  field.  The  certificate  credits  in  each  programme  are  designated  with  an  asterisk(*). 

It  is  advisable  to  discuss  your  programme  with  a Student  Counsellor  (978-8713).  The 
Counsellor  can  help  you  to  choose  the  courses  which  are  most  appropriate  for  your  academic 
background  and  current  interests. 

Two  certificate  programmes,  Business  and  Personnel  and  Industrial  Relations  are  available 
at  Erindale  College,  which  is  the  Mississauga  Campus  of  the  University  of  Toronto.  Erindale 
College  is  conveniently  located  just  north  of  Dundas  Street  on  Mississauga  Road.  It  is  an 
integral  part  of  the  Faculty  of  Arts  & Science,  University  of  Toronto. 

Two  certificate  programmes.  Business  and  Public  Administration  are  available  at  Scarbor- 
ough College,  which  is  the  Scarborough  Campus  of  the  University  of  Toronto.  Scarborough 
College  is  located  just  south  of  the  Highway  401  and  east  of  Morningside  Avenue  on  Military 
Trail. 

This  calendar  contains  information  on  all  six  certificate  programmes  offered  by  Woods- 
worth College.  It  describes  the  requirements  of  the  programmes,  the  courses  involved, 
regulations,  and  contains  general  information  which  is  important  to  students  who  intend  to 
enrol  in  one  of  these  programmes.  You  are  expected  to  read  the  regulations  and  to  become 
familiar  with  the  requirements  of  your  certificate  programme.  The  Student  Counsellor  can 
also  assist  you  with  the  regulations  which  govern  your  programme. 
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ADMISSIONS 


ADMISSION  REQUIREMENTS 

Applicants  to  the  certificate  programmes  are  expected  to  have  completed,  with  an  acceptable 
average,  a minimum  of  an  appropriate  Ontario  Grade  XIII  programme  or  its  equivalent. 

Applicants  are  advised  that  these  are  the  minimum  admission  requirements.  Those  who 
hold  additional  academic  qualifications  are  required  to  meet  the  University  of  Toronto 
admission  standards. 

In  addition  to  meeting  the  academic  requirements,  applicants  whose  mother  tongue  is  not 
English  may  be  required  to  provide  evidence  of  an  acceptable  score  in  a recognized  test  of 
English  facility  as  follows: 

University  of  Michigan  English  Language  Test 
Test  of  English  as  a Foreign  Language  (T.O.E.F.L.) 

Applicants  are  advised  to  consult  the  Diploma  and  Certificate  Programmes  Office  for 
further  information  concerning  admissions. 


APPLICATION  procedures 


Applications  for  certificate  programmes  are  available  from: 


Diploma  and  Certificate 
Programmes 
Woodsworth  College 
119  St.  George  Street 
Toronto,  Ontario 
Canada  M5S  1A9 
Tel:  (416)  978-8713 


or  Certificate  Programmes 
Dr.  L.T.  McCormick 
Rm.  2122,  South  Building 
Erindale  College 
Mississauga  Road  North 
Mississauga  Ontario 
Canada  L5L  1C6 
Tel:  (416)  828-5344 


or  Scarborough  College 
University  of  Toronto 
1265  Military  Trail 
Scarborough  Ontario 
Canada  MIC  1A4 
Tel:  (416)  284-3359 


Please  note  that  only  the  Certificate  Programmes  in  Business  and  in  Personnel  and 
Industrial  Relations  are  available  at  Erindale  College  and  only  the  Certificate  Programmes  in 
Business  and  in  Public  Administration  are  available  at  Scarborough  College.  All  Certificate 
Programmes  are  available  at  Woodsworth  College. 

Completed  application  forms  should  be  submitted  to  Woodsworth  College,  Erindale 
College  or  Scarborough  College  on  or  before  the  following  dates. 


Summer  Session 
Summer  Session 
Winter  Session 
Winter  Session 


Term  I April  1 

Term  II  May  15 

Term  I August  1 

Term  II  November  15 


Due  to  the  availability  of  courses,  students  may  not  be  able  to  commence  a certificate 
programme  in  every  term  of  the  summer  or  winter  sessions. 


ADVANCED  STANDING  CREDIT 

Applicants  may  request  consideration  for  advanced  standing  for  courses  completed  through 
previous  post-secondary  academic  programmes.  Regulations  concerning  advanced  standing 
credit  should  be  discussed  with  the  student  counsellor.  Students  requesting  advanced 
standing  credit  from  institutions  other  than  the  University  of  Toronto  must  submit  copies  of 
calendar  course  descriptions  for  evaluation.  Courses  accepted  for  advanced  standing  are  not 
calculated  in  the  cumulative  grade  point  average  of  the  programme. 
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TRANSFERS 

Students  who  wish  to  discontinue  studies  in  a certificate  programme  and  transfer  to  another 
certificate  programme  must  submit  a transfer  request  form  to  Woodsworth  College. 
Students  who  have  completed  the  requirements  of  a certificate  programme  and  wish  to 
commence  another  certificate  programme  must  submit  an  application  for  admission  to  the 
Diploma  and  Certificate  Programmes  Office  by  the  appropriate  deadline. 

Normally,  a maximum  of  2.0  full  course  equivalents  in  advanced  standing  credit  may  be 
awarded  from  one  certificate  programme  to  another.  Therefore,  a minimum  of  10.0  full 
course  equivalents  must  normally  be  completed  in  order  to  meet  the  requirements  of  two 
certificate  programmes. 


REGISTRATION  

REGISTRATION  PROCEDURES 

Students  who  have  been  admitted  to  certificate  programmes  are  required  to  formally  enrol  in 
each  course  which  they  wish  to  study  in  the  programme  . Formal  enrolment  in  a course 
consists  of:  choosing  the  course,  completing  the  registration  forms,  fees  payment  and  submit- 
ting the  registration  forms. 

Newly  admitted  students  will  receive  registration  information  with  the  letter  of  Admission. 
Returning  students  are  advised  by  mail  regarding  registration  procedures  for  the  coming 
session. 

Any  returning  student  who  has  not  registered  or  registered  and  withdrawn  for  at  least  two 
consecutive  sessions  may  be  required  to  complete  a request  for  re-registration  in  the  pro- 
gramme before  registration  forms  are  made  available.  Students  in  this  category  should 
contact  the  Registration  Office  at  their  College. 

Erindale  and  Scarborough 

Erindale  College  certificate  students  should  consult  the  Erindale  College  Calendar  and  the 
Timetable  and  Registration  Instructions  available  at  the  Registrar’s  Office. 

Scarborough  College  students  should  consult  the  Scarborough  College  Calendar  and  the 
Timetable  and  Registration  Instructions  available  at  the  Office  of  the  Registrar. 

REGISTRATION  DEADLINES 

Students  should  carefully  note  the  registration  deadlines  listed  in  the  Sessional  Dates  in  this 
calendar.  Students  who  register  after  these  dates  may  be  subject  to  a late  registration  fee. 

DIPLOMA  AND  CERTIFICATE  HANDBOOK  AND  TIMETABLE 

The  Handbook  is  published  twice  a year,  in  March  and  in  early  September  just  prior  to 
registration  week.  The  Handbook  contains  specific  instructions  for  registration  and  enrol- 
ment, a detailed  timetable,  scheduling  information  for  both  summer  and  winter  sessions  and  a 
section  on  University  regulations.  The  information  contained  in  this  publication  is  just  as 
important  as  that  in  this  calendar. 

COURSE  SELECTION 

Certificate  programmes  are  part-time  programmes  of  study.  Normally,  students  may  not 
complete  the  programmes  on  a full-time  basis.  Students  may  not  exceed  a course  load  of  two 
courses  in  the  summer  session  and  three  and  one-half  courses  in  the  winter  session  with  a 
maximum  of  2 full  courses  in  either  term.  In  some  cases,  students  may  petition  for  special 
permission  to  exceed  the  above  course  loads.  This  procedure  should  be  discussed  with  the 
Student  Counsellor  as  early  as  possible.  It  is  possible  to  complete  a programme  in  two  years 
of  part-time  study.  However,  a number  of  the  higher-level  optional  courses  require 
preparatory  courses  which  may  not  be  included  in  the  certificate  programme.  Students  who 
select  an  optional  course  of  this  nature  will  be  required  to  complete  the  prerequisite  courses 
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as  “extras”  and  thus  may  require  more  than  six  courses  to  complete  the  programme.  Student 
Counsellors  are  available  to  provide  advice  about  prerequisites  and  course  selection. 

Students  who  have  not  previously  attempted  post-secondary  education  should  carefully 
consider  the  advisability  of  registering  in  only  one  course  in  their  first  session  of  attendance. 
The  Student  Counsellors  can  also  assist  students  in  determining  appropriate  course  load. 

While  these  programmes  are  designed  to  enable  part-time  students  to  attend  classes  in  the 
evenings,  it  is  also  possible  in  some  cases  for  students  to  attend  classes  during  the  daytime  if 
they  wish  to  do  so.  Students  are  encouraged  to  seek  the  advice  and  counselling  of  the  Student 
Counsellors  when  planning  their  programmes. 

COURSE  CHANGES  AND  WITHDRAWALS 

The  College  must  be  notified  in  writing  of  course  changes  and  withdrawals  from  courses. 
Written  notification  must  be  received  by  the  deadlines  listed  in  the  Sessional  Dates  of  the 
calendar.  The  date  that  written  notification  is  received  by  the  College,  is  the  date  used  to 
determine  academic  penalties  or  refunds.  For  further  information  on  refunds,  please  refer  to 
the  Fees  Schedule. 

N.B.  Simply  ceasing  to  attend  lectures  or  notifying  the  instructor  does  not  constitute  official 
withdrawal.  Written  notification  must  be  received  by  the  College  before  the  last  date  to 
withdraw  without  academic  penalty  or  a failing  grade  will  be  given. 

FEES 

Students  receive  fees  information  with  the  registration  material  for  the  current  session. 

Sanctions  on  Account  of  Outstanding  Obligations 

The  following  are  recognized  University  obligations:  (a)  tuition  fees;  (b)  academic  and  other 
incidental  fees;  (c)  residence  fees  and  charges;  (d)  library  fines;  (e)  bookstore  accounts;  (f) 
loans  made  by  Colleges,  the  Faculty  or  the  University;  (g)  Health  Service  accounts;  (h) 
unreturned  or  damaged  instruments,  materials  and  equipment. 

The  following  academic  sanctions  will  be  imposed  on  students  with  outstanding  University 
obligations  which  have  been  reported  to  the  College  in  a timely  and  accurate  manner: 

1.  Official  transcripts  of  record  will  not  be  issued. 

2.  The  University  will  not  release  either  the  official  document  (called  the  diploma  or  certifi- 
cate) which  declares  the  diploma  or  certificate  earned,  nor  provide  oral  confirmation  or 
written  certification  of  status  for  external  enquirers;  and; 

3.  Registration  will  be  refused  to  continuing  or  returning  students. 

Payments  made  by  continuing  or  returning  students  will  first  be  applied  to  outstanding 
University  debts  and  then  to  current  fees. 
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REGULATIONS  

Please  read  this  section  carefully.  You  are  responsible  for  knowing  the  important  information 
on  university  policies  and  regulations  which  it  contains. 

GRADING  REGULATIONS 
Grade  Scales 

Students’  final  marks  in  each  course  are  reported  in  percentage  form  to  the  Programme 
Director.  They  are  recorded  on  transcripts  and  reported  to  students  in  both  percentage  and 
letter  form  according  to  the  following  table: 


Percentage 

Grade 

Value 

Grade  Definitions 

90  - 100 

A+ 

4.3 

Excellent 

85-  89 

A 

4.0 

80-  84 

A- 

3.7 

77-  79 

B+ 

3.3 

Good 

73-  76 

B 

3.0 

70-  72 

B- 

2.7 

67-  69 

C+ 

2.3 

Adequate 

63-  66 

c 

2.0 

60-  62 

c- 

1.7 

57-  59 

D+ 

1.3 

Marginal 

53-  56 

D 

1.0 

50-  52 

D- 

0.7 

Credit/No  Credit 

CR 

No  Grade  Point  Value 

35-  49 

E 

0.3 

Inadequate 

0-  34 

F 

0.0 

Wholly  Inadequate 

Credit/No  Credit 

NCR 

0.0 

CDN  — Course  completed  to  improve  overall  Grade  Point  Average  for  graduation  purposes. 

Grades  of  “E”  and  “F”  are  both  failures.  There  are  no  supplemental  examination  privileges  in 
the  programme. 

Other  notations  which  have  no  grade  point  values  are: 

AEG  — Aegrotat  Standing  — on  the  basis  of  term  work  and  medical  evidence  (rarely 
granted). 

SDF  (previously  SD)  — Standing  Deferred  — completion  of  course  delayed  for  medical  or 
similar  reasons. 

WDR  (previously  W)  — Late  Withdrawal  — without  academic  penalty.* 

*(Note  that  the  petition  in  this  case  is  not  for  permission  to  withdraw,  but  is  for  the  removal  of 
the  academic  penalty  in  cases  where  the  withdrawal  has  been  caused  by  circumstances  beyond 
the  student’s  control,  arising  after  the  last  date  for  normal  withdrawal). 

The  above  three  notations  may  be  authorized  only  by  petition. 


XTR  or  X Extra  Courses  — not  for  certificate  credit.** 

**(Extra  courses  are  courses  which  are  not  part  of  the  programme  requirements,  but  which 
the  student  completes  to  fulfill  prerequisite  requirements,  or  out  of  general  interest.  Students 
must  request  permission  in  writing  to  complete  an  extra  course). 

AVERAGING 

A Grade  Point  Average  (GPA)  is  defined  as  the  weighted  sum  of  the  grade  points  earned, 
divided  by  the  number  of  courses  in  which  grade  points  were  earned.  A half-course  will  carry 
half  the  weight  of  a full  course.  An  “NCR”  in  a credit/no  credit  course  will  be  included. 
However,  courses  completed  with  the  notation  “AEG”  or  “CR”  are  not  included  in  the 
averaging  process;  neither  are  transfer  credits,  courses  taken  on  a Letter  of  Permission,  or 
courses  designated  as  “extra”. 

Two  types  of  averaging  are  used.  The  sessional  GPA  is  based  on  the  courses  taken  in  a single 
session  (summer  or  winter)  while  the  cumulative  GPA  takes  into  account  all  courses  taken  for 
certificate  credit  in  the  programme  beginning  with  the  1978  Summer  Session.  Both  the 
sessional  and  cumulative  GPA  are  used  at  the  end  of  each  session  (summer  or  winter)  in 
assessing  academic  status  and  in  determining  the  rate  of  progress  towards  the  certificate. 

The  sessional  GPA  will  be  identical  to  the  cumulative  GPA  for  purposes  of  assessing  a 
student’s  academic  status  in  the  first  session  (summer  or  winter)  in  which  that  student  is 
subject  to  the  certificate  programme  GPA  regulations. 

The  computation  of  an  average  will  be  delayed  if  Standing  Deferred  has  been  granted  in  any 
course. 

ACADEMIC  STATUS 

The  following  regulations  on  academic  status  will  be  applied  to  certificate  students  who  have 
completed  at  least  two  courses  in  the  programme. 

I.  A student  shall  be  on  academic  probation  who: 

a.  has  a cumulative  GPA  of  less  than  1.50  or 

b.  returns  from  suspension. 

II.  A student  who  at  the  end  of  any  session  (summer  or  winter)  during  which  he  is  on 
probation: 

a.  has  a cumulative  GPA  of  1.50  or  more  shall  come  off  probation 

b.  has  a cumulative  GPA  of  less  than  1 .50  but  a sessional  GPA  of  1 .70  or  more  shall 
remain  on  probation 

c.  has  a cumulative  GPA  of  less  than  1 .50  and  a sessional  GPA  less  than  1 .70  shall  be 
suspended  for  one  calendar  year  unless  he  has  been  suspended  previously  in  which 
case  he  shall  be  Refused  Further  Registration. 

III.  a.  A student  who,  having  been  suspended  for  one  year,  is  again  liable  for  suspension, 
shall  be  refused  further  registration  in  the  programme, 
b.  A student  who  fails  the  same  obligatory  course  twice  shall  be  refused  further 
registration  in  the  programme. 

NOTE:  There  are  two  sessions  (summer  & winter)  in  each  calendar  year  and  status  is  assessed 
following  each  of  them. 

Students  who  are  neither  On  Probation,  Suspended,  or  Refused  Further  Registration  are 
described  as  In  Good  Standing. 

A student’s  status  as  established  under  the  regulations  in  effect  before  the  GPA  system  was 
adopted  during  the  1978  Summer  Session  will  remain  unchanged  until  he  has  completed  one 
full  session  (summer  or  winter)  after  the  1978  Summer  Session,  at  which  time  it  will  be 
reassessed  in  terms  of  GPA  provided  that  at  least  2.0  full  course  equivalents  have  been 
completed. 

NOTE:  Petitions  will  be  entertained  for  any  student  adversely  affected  by  the  conversion  to 
the  Grade  Point  System  if  enrolled  in  the  programme  prior  to  the  introduction  of 
that  system. 
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REQUIREMENTS  FOR  THE  CERTIFICATE 

In  order  to  be  eligible  to  graduate  a student  must: 

a.  Complete  a minimum  of  six  full  course  equivalents  in  the  programme  with  a cumulative 
GPA  of  1.50  or  more  and 

b.  pass  all  required  courses. 

A student  graduates  “with  honours”  with  a cumulative  GPA  of  3.20  or  more  in  a certificate 
programme. 

PETITIONS 

Students  should  consult  the  Director  of  the  Certificate  Programmes  for  guidance  if  anything 
happens  which  interferes  with  continuing  or  completing  their  courses,  or  which  appears  to  be 
contrary  to  the  rules,  regulations  and  deadlines.  Students  are  responsible  for  knowing  the 
rules  and  regulations  in  this  calendar  and  the  Handbook  and  Timetable;  failure  to  observe 
them  may  result  in  academic  and/or  financial  penalties.  However,  if  a student  has  genuine 
difficulties  in  complying  with  a particular  regulation,  he  may  petition  that  it  be  waived  or 
varied. 

Petitions  must  be  submitted  as  soon  as  the  difficulties  arise  which  require  special  considera- 
tion. Students  must  clearly  state  the  kind  of  special  consideration  they  require  in  a letter.  The 
onus  is  on  the  petitioner  to  demonstrate  the  validity  of  his  request.  Sufficient  information  and 
supporting  evidence  (such  as  a medical  certificate)  must  be  provided. 

Petitions  are  considered  by  a committee  of  the  College  and  students  are  notified  in  writing 
of  the  results.  Most  petitions  take  three  to  four  weeks. 

APPEALS 

Decisions  of  the  Committee  may  be  appealed  to  the  Academic  Appeals  Board  of  the 
Governing  Council  within  ninety  days  of  the  date  of  the  decision  being  appealed.  Particulars 
of  this  procedure  may  be  obtained  from  the  Director. 

AEGROTAT  CONSIDERATION 

If  the  ability  of  a student  to  complete  a course  is  affected  by  illness  or  domestic  problems 
beyond  his  control,  a petition  may  be  made  for  consideration  by  the  Committee.  If  there  are 
adequate  grounds  for  the  petition,  the  Department  concerned  will  determine  the  status  of  the 
work  already  done  and  the  steps,  if  any,  that  must  be  taken  in  order  to  complete  the  course. 

Such  petitions  must  be  filed  with  the  Director  of  Certificate  Programmes  on  or  before  the 
last  day  of  the  relevant  final  examination  period,  together  with  a medical  certificate  which 
includes  a statement  that  the  student  was  examined  at  the  time  of  the  illness,  or  other  evidence 
to  support  the  petition.  If  necessary,  the  medical  certificate  or  other  supporting  evidence  may 
follow,  but  the  petition  must  be  submitted  before  the  examination  period  ends,  and  late 
petitions  will  be  rejected.  Students  will  not  be  excused  from  any  part  of  the  work  of  a course 
but  as  a result  of  the  petition  may  be  allowed  additional  time  for  its  completion,  or  an 
alternative  examination,  etc. 

TERM  WORK 

All  term  work  must  be  submitted  on  or  before  the  last  day  of  classes  in  the  course  concerned, 
unless  an  earlier  date  is  specified  by  the  instructor.  Students  who  for  reasons  beyond  their 
control  wish  to  seek  an  extension  of  this  deadline  must  consult  the  Director  and  petition  (see 
above)  if  necessary. 
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EXAMINATIONS 

The  dates  for  the  final  examination  periods  are  given  in  the  Sessional  Dates  section  of  your 
calendar.  The  final  examination  timetable  will  be  posted  in  Woodsworth  College  approxi- 
mately three  weeks  before  the  examination  period  begins.  Students  are  responsible  for 
knowing  the  time  and  place  of  their  examinations.  This  information  will  not  be  given  over  the 
telephone. 

N.B.  It  is  not  always  possible  to  schedule  final  examinations  in  the  evenings.  Students  should 
be  prepared  to  write  examinations  during  the  day. 

CHECKING  OF  MARKS 
Courses  with  Final  Examinations 

After  the  issue  of  final  results  and  within  six  months  of  the  final  examination  period,  a student 
may  request  from  the  Diploma  and  Certificate  Programmes  Office  a reproduction  of  his  final 
examination  for  a fee  of  $10.00.  If,  upon  inspection  of  this,  he  wishes  to  have  the  paper 
re-read,  he  must  set  down  his  reasons  in  detail  and  petition  through  the  Director  within  six  months 
after  the  final  examination  period.  Such  a petition  will  be  granted  only  when  it  contains 
specific  instances  of  disagreement  with  the  existing  grading  and  an  indication  of  the  academic 
grounds  for  such  disagreement.  Such  grounds  must  be  external  to  the  examination  itself.  If  the 
mark  is  changed  as  a result  of  this  petition,  the  $10.00  fee  will  be  refunded. 

Students  should  note  that  when  a course  is  failed,  the  examination  must  be  re-read  before 
the  marks  are  reported,  and  instructors  may  not  subsequently  re-read  any  final  examination 
except  on  the  authority  of  a petition. 

All  Courses 

Within  the  six  month  period  a student  may  request  a clerical  check  of  the  calculation  of  the 
marks  in  a course,  upon  payment  of  a fee  of  $10. 00  per  course.  If  an  error  is  discovered,  the  fee 
for  checking  that  course  will  be  refunded. 

NOTE:  Students  must  accept  the  fact  that  any  recheck  or  re-reading  may  lead  to  a lowering 
of  the  mark,  or  a raising  of  the  mark,  or  to  no  change. 

TRANSCRIPTS 

Copies  of  the  transcript  will  be  issued  at  the  student’s  request,  subject  to  reasonable  notice. 
Requests  should  be  submitted  in  person  or  by  writing  to  the  Diploma  & Certificate 
Programmes  Office,  119  St.  George  Street,  Toronto,  M5S  1A9.  There  is  no  charge  for 
transcripts  issued  within  the  University.  A fee  of  $3.00  (including  tax)  for  the  first  copy,  plus 
$1.00  (including  tax)  for  each  additional  copy  ordered  at  the  same  time,  will  be  charged  for 
transcripts  to  all  other  destinations.  Payment  MUST  accompany  such  requests.  Transcripts 
issued  directly  to  the  student  do  not  bear  the  official  seal  of  the  University.  Transcripts  are  not 
issued  for  students  who  have  outstanding  financial  obligations  with  the  University. 
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STUDENT  SERVICES 


ACADEMIC  COUNSELLING 


Students  who  have  questions  or  difficulties  relating  to  a certificate  programme  are  encouraged 
to  telephone  or  meet  with  a Student  Counsellor  for  advice.  Student  Counsellors  can  provide 
advice  about  course  selection,  course  load  and  University  regulations  and  procedures. 

New  students  are  especially  encouraged  to  meet  with  a Student  Counsellor  on  an 
individual  basis  and/or  attend  a New  Student  Seminar  before  enrolling  in  their  first  course. 
Day  or  evening  appointments  are  available. 

Student  Counsellors  for  certificate  programmes  are  available  at  the  following  numbers: 


CAREER  COUNSELLING 

The  Career  Centre  located  at  2 14  College  Street,  in  the  Koffler  Centre,  provides  assistance  in 
the  development  of  career  plans  and  job  search  strategies  and  techniques  as  well  as 
employment  related  services  for  those  seeking  summer,  part-time  or  permanent,  career 
employment.  Office  hours:  Mondays,  Wednesdays,  Thursdays  8:00  a.m.  - 6:00  p.m.; 
Tuesdays  8:00  a.m.  - 8:00  p.m.  and  Fridays  8:00  a.m.  - 4:00  p.m.  (academic  year  — subject  to 
change  during  other  periods).  Part-time  students  are  encouraged  to  drop  by  the  Centre  and 
investigate  the  job  services,  career  counselling  assistance  and  resources  of  the  Career  Library. 
Telephone  586-8000. 

The  Career  Centre  at  Erindale  College  is  open  Monday  9:00  a.m.  - 12:00  noon,  1 :00  p.m. 
-7:00  p.m.  and  Tuesday  - Friday  9:00  a.m.  - 12:00  noon,  1 :00  p.m.  - 4:30  p.m.  Room  3094, 
South  Building,  Telephone  828-5451. 

The  Career  Centre  at  Scarborough  College  is  open  from  10:00  a.m.  - 4:00  p.m.  throughout 
the  academic  year.  Telephone  284-3292. 

EFFECTIVE  STUDY  PROGRAMME 

Woodsworth  College  provides  academic  services  to  assist  students  in  their  courses.  The 
Writing  Laboratory,  the  Programme  of  Preparation  and  the  Mathematics  Laboratory  are 
offered  free  of  charge  to  Woodsworth  College  students. 

The  Writing  Laboratory 

The  Writing  Laboratory  provides  tutors  to  help  students  with  the  structure,  organization  and 
documentation  of  essays.  Afternoon  and  evening  appointments  are  available.  Telephone 
978-4444  or  978-2847. 

The  Writing  Laboratory  at  Erindale  College  is  in  Room  3094  South  Building.  For  an 
appointment  call  828-5444. 

Programme  of  Preparation 

The  Programme  of  Preparation  (P.O.P.)  is  a non-credit  mini-course  consisting  of  12  hours  of 
lectures  and  discussion  on  reading  effectiveness,  writing  improvement  and  study  skills.  A 
schedule  will  be  made  available  at  the  Student  Services  Office,  Room  106.  Telephone  978-2411. 

The  Mathematics  Laboratory 

The  Mathematics  Laboratory  assists  students  with  specific  weaknesses  in  their  Mathematics 
background.  It  will  be  open  from  5:30  - 7:00  p.m.  four  nights  per  week.  Telephone  978-4444 
for  location. 


Woodsworth  College 
Erindale  College 
Scarborough  College 


978-8713 

828-5344 

284-3292 
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A STUDENT’S  GUIDE 

All  students  should  obtain  a copy  of  the  publication  entitled  A Student’s  Guide  published  by 
Woodsworth  College.  This  booklet  contains  general  information  about  Woodsworth 
College,  its  programmes  and  services.  Refer  to  this  publication  for  information  on  athletic, 
library,  and  bookstore  facilities.  It  is  a valuable  reference  guide  for  your  university  experience. 

FINANCIAL  ASSISTANCE 

There  are  a variety  of  types  of  financial  assistance  available  to  part-time  students.  The 
publication  A Student’s  Guide  gives  a general  overview  of  these  various  forms.  The  Student 
Services  Office  in  Room  106  of  Woodsworth  College  is  responsible  for  financial  assistance  for 
all  Woodsworth  College  students.  Certificate  students  should  direct  their  enquiries  to  this 
office  or  telephone  978-241 1. 

Students  enrolled  in  a certificate  programme  at  Erindale  College  should  contact  the 
Financial  Aid  Office  at  the  College  for  information  regarding  financial  assistance.  Telephone 
828-5234. 

Students  enrolled  in  a certificate  programme  at  Scarborough  College  should  contact  the 
College  directly  at  284-3292  for  information  regarding  financial  assistance. 

There  are  a number  of  awards  which  are  presented  to  students  in  specific  certificate 
programmes  for  academic  achievement.  The  following  may  be  of  interest  to  Woodsworth 
College  students. 

Anne  Marie  Hill  Scholarship 

Awarded  in  the  amount  of  $300.00  to  a student  registered  in  the  Certificate  Programme  in 
Personnel  and  Industrial  Relations  who  has  completed  at  least  three  courses  (including  ECO 
244Y)  and  has  achieved  at  least  a B standing.  Donated  by  the  Ontario  Woodsworth  Memorial 
Foundation. 

Antonia  Silcox  Scholarship  in  Criminology 

Awarded  in  the  amount  of  $500.00  by  the  Woodsworth  College  Students’  Association  to  the 
student  enrolled  in  a Criminology  programme  who  achieves  a high  cumulative  grade  point 
average.  The  recipient  must  be  a continuing  student  who  has  completed  at  least  four  courses 
towards  a degree  programme  or  Certificate  in  Criminology. 

The  Business  Certificate  Alumni  Association  Bursary 

For  further  information  contact  the  Diploma  and  Certificate  Programmes  Office  at  978-8713. 

David  Lewis  Memorial  Scholarship  in  Canadian  Politics 

Awarded  in  the  amount  of  $200.00  to  the  Woodsworth  College  student  who  achieves  the 
highest  standing  in  a basic  Canadian  Politics  course  (POL100Y/102Y).  Donated  by  the 
Ontario  Woodsworth  Memorial  Foundation  in  honour  of  David  Lewis  and  his  contribution 
to  Canadian  Politics. 

Frank  Nicholson  Beard  Scholarship 

Awarded  in  the  amount  of  $100.00  to  the  top-ranking  graduating  student  in  the  Certificate 
Programme  in  Business.  Donated  by  the  Business  Certificate  Alumni  Association  and  the 
colleagues,  associates,  and  students  of  Frank  Nicholson  Beard. 
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Lilian  Mary  Silcox  Prize  in  Organizational  Theory 

Awarded  to  the  Woodsworth  College  student  with  the  highest  grade  in  WDW103Y  (Winter 
and  Summer  sessions).  Amount  varies.  Donated  by  Professor  Peter  Silcox. 

Margaret  Pratt  Business  Certificate  Alumni  Association  Scholarship 

Awarded  in  the  amount  of  $200.00  to  the  student  registered  in  the  Certificate  Programme  in 
Business  who  has  shown  the  greatest  promise  after  completing  at  least  four  courses.  Donated 
by  the  Business  Certificate  Alumni  Association. 

The  Margaret  Pratt  Scholarship 

Awarded  in  the  amount  of  $250.00  by  the  Woodsworth  College  Alumni  Association  to  the 
student  registered  in  the  Certificate  Programme  in  Criminology  who  has  shown  the  greatest 
promise  after  completing  at  least  three  and  not  more  than  five  courses. 

Peter  Silcox  Scholarship  in  Public  Administration 

Awarded  in  the  amount  of  $500.00  by  the  Woodsworth  College  Students’  Association  to  the 
Woodsworth  College  student  enrolled  in  a Political  Science  or  Public  Administration 
programme  with  a high  cumulative  average.  The  recipient  must  be  a continuing  student  and 
have  completed  a minimum  of  four  courses  towards  a programme  in  Political  Science  or  a 
Certificate  in  Public  Administration. 

Teresa  Rose  Stephens  Prize  in  Teaching  English  as  a Second  Language 

Awarded  to  an  outstanding  student  graduating  in  the  Certificate  Programme  in  Teaching 
English  as  a Second  Language.  Amount  varies.  Donated  by  Antonia  Silcox. 

The  Woodsworth  College  Essay  Scholarship  in  Criminology 

Awarded  in  the  amount  of  $ 100.00  by  Woodsworth  College  to  the  student  enrolled  in  a WDW 
Criminology  course  who  submits  the  best  essay  in  Criminology.  Essays  must  be  submitted  by 
May  1. 

SERVICES  TO  DISABLED  PERSONS 

The  Governing  Council  has  approved  a statement  of  intent  regarding  accessibility  for 
disabled  persons.  Funding  will  be  sought  with  a view  to  ensure  that  University  buildings, 
services  and  programmes  are  accessible  where  feasible.  The  goal  is  major  improvement  in 
accessibility  within  the  next  ten  years. 

A Co-ordinator  of  Services  to  Disabled  Persons  has  been  appointed  to  provide  liaison, 
upon  request,  with  academic  and  administrative  departments  on  campus  and  with  agencies 
off-campus,  and  to  organize  volunteers  to  assist  in  various  ways. 

Anyone  with  any  degree  of  disability,  obvious  or  hidden,  permanent  or  temporary,  is 
welcome  to  contact  the  Co-ordinator  for  advice  or  assistance  at  214  College  Street,  in  the 
Koffler  Centre.  Telephone  586-8060  (includes  TDD).  The  Co-ordinator  can  arrange  to  meet 
with  members  of  the  University  at  the  Erindale  and  Scarborough  campuses  if  requested  to 
do  so. 
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CERTIFICATE  PROGRAMME  IN  BUSINESS  

The  Certificate  Programme  in  Business  has  been  offered  by  the  University  of  Toronto  since 
1939.  It  has  been  designed  to  expose  students  to  the  general  theories  and  concepts  of  business 
organization  and  management  and  to  develop  analytic  skills  in  a business  environment.  It  is 
believed  that  the  more  practical  aspects  of  the  courses  may  be  better  provided  by  business  itself 
whereas  the  theoretical  analysis  and  general  principles  are  more  properly  the  function  of 
university  instruction. 

The  Certificate  Programme  in  Business  meets  the  needs  of  two  types  of  part-time  students. 
It  provides  an  ideal  way  for  students  who  have  not  previously  attempted  post-secondary 
education  to  begin  their  university  studies.  Many  of  the  courses  in  the  certificate  programme 
are  drawn  from  degree  programmes  in  commerce,  economics,  political  science,  computer 
science,  and  statistics.  Students  who  wish  to  undertake  further  university  studies  upon 
completion  of  the  certificate  may  request  consideration  for  advanced  standing  in  these 
courses. 

Many  students  who  complete  the  Certificate  Programme  in  Business  continue  their  studies 
to  obtain  a Bachelor  of  Arts  (Major  in  Commerce)  or  a Bachelor  of  Commerce  degree. 
Counsellors  are  available  at  Woodsworth  College  who  will  assist  students  in  working  out  the 
details  of  the  transition  to  a degree  programme. 

The  certificate  is  also  useful  for  students  who  have  completed  a degree  in  a field  other  than 
Commerce  or  Business.  The  programme  gives  these  students  the  opportunity  to  learn  the 
basics  of  accounting,  marketing,  finance,  computer  science,  personnel,  organizational 
behaviour  and  public  administration  at  the  undergraduate  level.  Many  of  these  students 
subsequently  pursue  Master  in  Business  Administration  programmes. 

Students  may  investigate  other  opportunities  for  career  development  upon  completion  of 
the  certificate.  The  programme  can  be  a base  of  preparation  for  students  interested  in 
proceeding  towards  various  professional  designations.  Further  information  on  related 
professional  associations  is  contained  later  in  this  calendar. 

This  programme  may  also  be  completed  at  Erindale  and  Scarborough  Colleges;  however, 
students  who  enrol  at  Erindale  and  Scarborough  must  be  prepared  to  take  certain  courses  on 
the  St.  George  Campus  of  the  University  of  Toronto.  These  courses  are  indicated  with  an 
asterisk  (*). 

Finally,  graduates  of  this  programme  are  fortunate  to  have  an  active  alumni  who  meet  on  a 
regular  basis.  The  Business  Certificate  Alumni  Association  sponsors  activities  to  assist  its 
members  and  Woodsworth  College. 

REQUIREMENTS  FOR  THE  CERTIFICATE 

A Certificate  in  Business  will  be  awarded  upon  successful  completion  of  a minimum  of  six  full 
course  equivalents  with  a cumulative  GPA  of  1.50  or  more.  Students  must  complete  6.0  full 
course  equivalents  to  be  composed  of  either  3.5  or  3.0  required  courses  and  2.5  or  3.0  full 
course  equivalents  from  the  list  of  optional  courses. 

Students  who  fail  the  same  required  course  twice  will  be  refused  further  registration  in  the 
programme. 

PLANNING  YOUR  PROGRAMME 

Students  are  encouraged  to  complete  the  required  courses  first  with  the  exception  of  CCB 
30 1H  - General  Management.  General  Management  is  considered  a capstone  course  and 
should  not  be  attempted  until  students  have  completed  at  least  four  courses  in  this 
programme.  This  course  was  designed  specifically  for  the  certificate  programme  and  is  not 
transferable  to  a degree. 
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Students  who  intend  to  pursue  a Bachelor  of  Commerce  degree  on  the  St.  George  Campus 
are  advised  to  select  COM  102H  in  Category  I.  It  should  be  noted  that  all  Commerce  courses 
(designated  COM)  in  the  certificate  programme  are  degree  credit  courses,  however,  some 
COM  courses  are  not  appropriate  selections  for  the  Bachelor  of  Commerce  degree.  These 
courses  may  be  credited  towards  a Bachelor  of  Arts  (Major  in  Commerce)  degree. 

Upon  completion  of  the  required  courses,  students  must  select  3.0  full  course  equivalents 
from  the  list  of  optional  courses.  Please  remember  that  a minimum  of  6.0  full  course 
equivalents  must  be  completed  in  order  to  receive  the  certificate.  When  selecting  optional 
courses  students  should  refer  to  the  course  descriptions  contained  in  this  calendar  for 
information  on  prerequisite  requirements.  In  some  instances  additional  courses  may  have  to 
be  completed  for  prerequisite  purposes. 

Students  of  this  programme  should  note  that  most  Commerce  courses  are  limited  in 
enrolment  and  require  special  balloting  procedures.  Students  should  pre-plan  their  course 
selection  and  ballot  before  April  for  the  following  winter  session.  More  specific  information 
on  balloting  for  courses  may  be  obtained  in  the  Diploma  and  Certificate  Handbook  and 
Timetable. 

Many  of  our  Business  students  pursue  degree  programmes  upon  completion  of  their 
certificates.  These  students  are  normally  eligible  to  receive  advanced  standing  credit  for  all  the 
degree  courses  they  completed  while  registered  in  the  certificate  programme.  Students  will  not 
receive  degree  credit  for  the  courses  designed  specifically  for  the  certificate  programme.  These 
courses  are  designated  with  an  asterisk(*).  It  should  be  noted  that  degree  programmes  in 
Commerce  have  specific  grade  and  course  requirements  which  must  be  met  by  certificate 
students.  Students  are  advised  to  consult  the  Student  Counsellor  (978-8713)  for  further 
information  about  degree  programmes. 


COURSES  OF  INSTRUCTION 

Scarborough  College  course  designations  are  indicated  in  brackets  after  each  course. 

1.  Required  Courses.  Three  full  course  equivalents. 

COM  102H/203H  Financial  Accounting  I (COM  A01Y)  + 

ECO  100Y  Introduction  to  Economics  (ECO  A01Y) 

WDW  103Y  Organizational  Theory  (JCS  B27Y) 

CCB  30 1H  General  Management* 


+ N.B.  Students  who  have  previously  completed  COM  100 Y or  intend  to  complete  COM 
A01 Y are  not  required  to  complete  COM  102H/203H  and  will  select  a minimum  of  two 
and  one  half  full  course  equivalents  in  Category  2. 


2.  Optional  Courses.  Three  full  course  equivalents  to  be  selected  from  the  following  list. 


CCP  300Y 
CCS  02 1H 
CCS  022H 
COM  204 H 
COM  205 H 
COM  331 Y 
COM  349 H 
COM  443 H 
CSC  108H 
CSC  118H 
ECO  236Y 
ECO  244Y 
EC0  316Y 
HIS  313Y 
PHL/PHI  295H 
PIR  202 H 
P1R  203 H 


Canadian  Public  Administration* 

Computers  and  the  Legal  System* 

Computer  Security* 

Managerial  Accounting  (COM  B01 Y) 

Financial  Reporting 
Finance  (JCE  C02Y) 

Fundamentals  of  Marketing  (COM  C04H) 
Personnel  Administration  (COM  C22H) 
Computer  Programming  (CSC  A56H) 
Programming  Applications  (CSC  A66H) 
Canadian  Public  Finance  (ECO  B31H,  B32H) 
Industrial  Relations  (JCE  B54H) 

Contemporary  Issues  in  the  Canadian  Economy 
Canadian  Labour  (HIS  B47Y) 

Philosophy  of  Business 
Compensation* 

Contract  Administration* 
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WDW  330H 


STA  222Y 


P1R  205 H 
POL  207 Y 


Employment  Equity* 

Introduction  to  Public  Administration  and  Public  Policy  (POL 
B61H,  B62H) 

Statistics:  A General  Survey  (ECO  B11H,  B12H/STA  B52H, 
B57H) 

Employment  Law 


Additional  Scarborough  College  Optional  Courses: 

ECO  B35H  Public  Decision  Making 

Y = 1.0  full  course  equivalent 
H = 0.5  full  course  equivalent 

Certificate  courses  and  only  available  on  the  St.  George  campus.  Not  for  degree  credit. 

AFFILIATED  CENTRES  AND  OTHER  PROGRAMMES 

Students  should  attempt  to  relate  their  academic  programmes  to  their  long  range  plans  and  to 
this  end  should  make  themselves  familiar  with  the  requirements  of  such  places  as  graduate 
schools,  professional  faculties,  and  professional  organizations.  A partial  list  of  sources  of 
information  follows. 

Graduate  Programmes  in  Business  Administration 

The  Faculty  of  Management  Studies  calendar  may  be  obtained  by  telephoning  978-3499,  or 
by  writing  to  the  Admissions  Office,  Faculty  of  Management  Studies,  University  of  Toronto, 
Toronto,  Ontario,  M5S  1A1.  Those  interested  in  graduate  programmes  at  other  universities 
should  write  directly  to  those  institutions  for  information. 

The  Canadian  Credit  Union  Institute 

For  information  write  to  180  Duncan  Mill  Road,  Don  Mills,  Ontario,  M3B  3K3  or  telephone 
441-2900. 

The  Canadian  Institute  of  Certified  Administrative  Managers 

This  is  a programme  in  the  science  of  management  and  administration  leading  to  the 
professional  designations.  Certified  Administrative  Manager  (C.A.M.)  and  Fellow  of  the 
Institute  of  Certified  Administrative  Managers  (F.C.A.M.).  The  Certificate  Programme  in 
Business  can  be  credited  towards  these  designations.  For  further  information  contact:  The 
Canadian  Institute  of  Certified  Administrative  Managers,  One  St.  Clair  Avenue  East,  Suite 
505,  Toronto,  Ontario,  M4T  2V7;  telephone  960-8234. 

The  Certified  General  Accountants  Association  of  Ontario 

Courses  taken  at  Woodsworth  College  may  be  applicable  to  the  programme  of  studies  leading 
to  the  designation  C.G.A.  For  information  contact  the  Registrar  at  480  University  Avenue, 
4th  floor,  Toronto,  Ontario,  M5G  1V2;  telephone  593-1 103. 

The  Institute  of  Canadian  Bankers 

For  information  write  to  Ontario  Regional  Office,  P.O.  Box  348,  2 First  Canadian  Place, 
Toronto,  Ontario  M5X  1E1  or  telephone  362-6092. 

The  Institute  of  Chartered  Accountants  of  Ontario 

The  Institute  requires  university  graduation  as  the  basic  admission  requirement  to  the 
programme  of  study  leading  to  the  C.A.  designation.  Further  information  may  be  obtained 
from  the  Institute  of  Chartered  Accountants  of  Ontario,  69  Bloor  Street  East,  Toronto, 
Ontario,  M4W  1B3;  telephone  962-1841. 
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The  Insurance  Institute  of  Ontario 

The  Insurance  Institute  of  Canada  and  its  provincial  affiliates  are  the  educational  bodies  for 
the  General  Insurance  industry.  The  Institutes  administer  accreditation  programmes  leading 
to  professional  designations  that  are  recognized  in  the  property/casualty  insurance  business 
throughout  Canada.  For  information  write  to:  122  St.  Patrick  Street,  Toronto,  Ontario,  M5T 
2X8;  telephone  591-1572. 

The  R.I.A.  Programme,  The  Society  of  Management  Accountants 

This  programme  is  conducted  by  the  provincial  Societies  of  Industrial  Accountants  leading  to 
the  designation  Registered  Industrial  Accountant  (R.I.A.).  A number  of  courses  in  the 
Certificate  Programme  in  Business  may  be  applied  to  the  knowledge  requirements  of  the 
R.I.A.  Programme.  For  further  information  contact  20  Victoria  Street,  Suite  910,  Toronto, 
Ontario,  M5C  2N8;  telephone  363-8191. 

The  Trust  Companies  Institute 

The  Trust  Companies  Institute  is  the  educational  arm  of  the  Trust  Companies  Association  of 
Canada  and  provides  business,  technical  and  management  programmes  to  the  Canadian  trust 
industry.  Candidates  interested  in  the  accreditation  programmes  which  result  in  a profes- 
sional designation  (M.T.C.I.,  F.T.C.I.)  should  contact:  335  Bay  St.,  7th  floor,  Toronto, 
Ontario,  M5H  2R3;  telephone  364-1210. 
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CERTIFICATE  PROGRAMME  IN  PERSONNEL 

AND  INDUSTRIAL  RELATIONS  

The  Certificate  Programme  in  Personnel  and  Industrial  Relations  was  designed  for  labour, 
management  and  government  representatives  who  have  an  interest  in  Personnel  and 
Industrial  Relations.  The  programme  was  developed  in  response  to  a professional  demand  for 
individuals  with  post-secondary  education  in  relevant  and  specific  areas.  Theoretical  and 
practical  material  are  combined  in  this  programme  and  it  is  structured  to  permit 
concentration  in  either  Personnel  or  Industrial  Relations. 

Several  courses  in  this  certificate  programme  may  be  applied  towards  the  designation 
C.P.M.  (Certificate  in  Personnel  Management)  awarded  by  the  Personnel  Association  of 
Ontario.  For  further  information  contact  the  Membership  Secretary,  of  the  Personnel 
Association  of  Toronto  at  923-2324. 

This  programme  may  also  be  completed  at  Erindale  College;  however,  students  who  enrol 
at  Erindale  must  be  prepared  to  take  certain  courses  on  the  St.  George  Campus  of  the 
University  of  Toronto.  These  courses  are  indicated  with  an  asterisk(*). 

REQUIREMENTS  FOR  THE  CERTIFICATE 

A Certificate  in  Personnel  and  Industrial  Relations  will  be  awarded  upon  successful 
completion  of  6.0  full  course  equivalents  with  a cumulative  GPA  of  1.50  or  more.  Students 
must  successfully  complete  all  the  courses  in  Category  1,  1.0  full  course  equivalent  from 
Category  2 and  a minimum  of  2.5  full  course  equivalents  from  Category  3. 

Students  who  fail  the  same  required  course  twice  will  be  refused  further  registration  in  this 
programme. 

PLANNING  YOUR  PROGRAMME 

With  the  exception  of  PIR  302H  and  PIR  303H,  students  are  encouraged  to  complete  the 
courses  in  Categories  1 and  2 before  selecting  optional  courses  from  Category  3.  The  seminar 
courses  (PIR  302H  and  PIR  303H)  are  considered  capstone  courses  and  should  not  be 
attempted  until  the  student  has  completed  at  least  4.0  full  course  equivalents  in  this 
programme.  (Please  refer  to  the  course  descriptions  for  the  prerequisite  requirements).  These 
courses  are  limited  in  enrolment  and  require  special  balloting  procedures. 

In  Categories  2 and  3 students  should  consider  selecting  courses  which  concentrate  their 
studies  in  either  Personnel  or  Industrial  Relations.  Students  should  also  select  the  seminar 
course  (PIR  302H/303H)  which  is  most  appropriate  to  this  concentration. 

A minimum  of  2.5  full  course  equivalents  must  be  selected  from  Category  3.  Students  are 
expected  to  meet  all  prerequisite  requirements  and  may  find  it  necessary  to  complete 
additional  courses  as  extras  for  prerequisite  purposes.  It  is  useful  to  refer  to  the  prerequisite 
requirements  of  optional  courses  when  planning  your  programme. 

The  courses  indicated  with  an  asterisk(*)  were  designed  specifically  for  this  programme 
and  are  not  transferable  to  a degree.  These  courses  are  normally  only  available  during  the 
winter  evening  session  on  the  St.  George  Campus.  All  the  other  courses  in  this  programme 
are  Faculty  of  Arts  & Science  degree  credits  and  may  be  available  during  the  day  and  in  the 
summer  and  winter  sessions.  Students  may  select  courses  at  times  most  convenient  to  them. 
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COURSES  OF  INSTRUCTION 

1.  Required  Courses.  Two  and  one  half  full  course  equivalents. 


WDW  103Y 
ECO  244 Y 
PIR  302 H 
or 

PIR  303 H 


Organizational  Theory 
Industrial  Relations 

Seminar  in  Personnel  Administration*  (a) 
Seminar  in  Industrial  Relations*  (b) 


2. 


One  full  course  equivalent  chosen  from  the  list  below. 

COM  443 H Personnel  Administration  (a) 

ECO  239Y  Labour  Markets  and  Policies  (b) 

HIS  313Y  Canadian  Labour  (b) 

WDW  330H  Employment  Law  (a) 

(a)  Students  who  intend  to  concentrate  in  Personnel  should  consider  this  course. 

(b)  Students  who  intend  to  concentrate  in  Industrial  Relations  should  consider  this 


3.  Two  and  one-half  course  equivalents  chosen  from  the  list  below.  Some  courses  may 
require  prerequisites  which  are  not  included  in  this  programme.  Additional  courses  may 
be  completed  for  prerequisite  purposes,  as  extras  in  the  programme. 

COM  102H  Financial  Accounting  I 

COM  205 H Financial  Reporting 

COM  443H  Personnel  Administration 

ECO  239Y  Labour  Markets  and  Policies 

HIS313Y  Canadian  Labour 

PIR  202H  Compensation* 

PIR  203 H Contract  Administration* 

PIR  205H  Employment  Equity* 

PSY  220H  Introduction  to  Social  Psychology 

PSY  230H  Introduction  to  Personality 

PSY  260Y  Introduction  to  Learning 

SOC201Y  Social  Statistics 

SOC  202Y  Structure  of  Interpersonal  Relations 

SOC  207Y  Sociology  of  Work  and  Occupations 

SOC  230Y  The  Making  of  the  Working  Class 

SOC317Y  Industrial  Sociology 

SOC  370Y  Sociology  of  Labour 

STA  222Y  Statistics:  A General  Survey 

WDW  330H  Employment  Law 

Y = 1.0  full  course  equivalent 
H = 0.5  full  course  equivalent 

* Certificate  courses  and  only  available  on  the  St.  George  Campus.  Not  for  degree  credit. 

NOTE:  Continuing  students  registered  in  the  programme  prior  to  1986  Summer  Session 

may  complete  the  requirements  of  Categories  1 and  2 as  outlined  above  or  as 
follows: 


1.  Required  Courses 


ECO  244 Y 
WDW  I03Y 
PIR  302 H 
or 

PIR  303 H 


Industrial  Relations 

Organizational  Theory 

Seminar  in  Personnel  Administration*  (a) 

Seminar  in  Industrial  Relations*  (b) 
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2.  One  full  course  equivalent  chosen  from  the  list  below. 

ECO  100Y  Introduction  to  Economics 

POL  100Y  Introduction  to  Canadian  Politics 

PSY  100Y  Introduction  to  Psychology 

SOC  10 1 Y Introduction  to  Sociology 

AFFILIATED  CENTRES  AND  OTHER  PROGRAMMES 

Students  should  attempt  to  relate  their  academic  programmes  to  their  long  range  plans  and  to 
this  end  should  make  themselves  familiar  with  the  requirements  of  such  places  as  graduate 
schools,  professional  faculties,  and  professional  organizations.  A partial  list  of  sources  of 
information  follows. 

Centre  for  Industrial  Relations 
123  St.  George  Street 

The  Centre  for  Industrial  Relations  is  located  in  a stately  old  house  on  the  main  U niversity  of 
Toronto  Campus.  The  Centre  contains  its  own  library  and  information  service,  along  with 
study  carrels  for  students. 

The  Centre  is  the  home  of  Master  and  Doctoral  programmes  in  Industrial  Relations. 
Faculty  members  associated  with  the  Centre  are  in  the  following  fields:  Economics, 
Education,  History,  Law,  Management  Studies,  Political  Science,  Psychology,  and 
Sociology.  Research  is  conducted  in  these  fields,  focusing  in  various  aspects  of  industrial 
relations,  including  labour  market  analysis  and  collective  bargaining. 

In  addition  to  research,  the  Centre  also  sponsors  conferences  and  seminars  in  Industrial 
Relations,  as  well  as  special  lectures. 

Students  will  be  particularly  interested  in  the  library,  which  is  described  in  more  detail  as 
follows. 

The  Jean  and  Dorothy  Newman  Industrial  Relations  Library 

The  Centre’s  library  concentrates  on  current  publications,  and  has  a wide  variety  of  research 
materials  dealing  with  a full  range  of  Industrial  Relations.  Among  the  many  subjects  covered 
are:  Labour  Relations,  Labour  Economics,  Labour  History,  Manpower  Training,  Personnel 
Administration,  Industrial  Psychology,  Industrial  Sociology,  Labour  Legislation.  As  well  as 
books  and  journals,  the  collection  includes  hundreds  of  subject  files  containing  reports,  briefs, 
documents,  pamphlets,  and  clippings. 

The  library  staff  provide  a highly  personalized  form  of  service  designed  to  make  individuals 
aware  of  the  relevant  materials. 

Because  of  the  specialized  nature  of  this  reference  collection,  all  materials  must  be  used  in 
the  library  itself  and  may  not  be  borrowed.  Photocopying  facilities  are  available. 

The  library  hours  during  the  academic  year  are: 

Monday  - Thursday  9:00  a.m.  - 7:00  p.m. 

Friday  9:00  a.m.  - 6:00  p.m. 

Saturday  12:00  noon  - 4:00  p.m. 

The  Personnel  Association  of  Toronto 

Courses  taken  in  Woodsworth  College  may  be  applicable  to  the  programme  of  studies  leading 
to  the  designation  C.P.M.  (Certificate  in  Personnel  Management)  awarded  by  the  Personnel 
Association  of  Ontario.  For  information  phone  the  Membership  Secretary  at  923-2324. 
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CERTIFICATE  PROGRAMME  IN 

PUBLIC  ADMINISTRATION  

The  Certificate  Programme  in  Public  Administration  has  been  created  for  public  servants  and 
those  intending  to  enter  the  public  service.  It  is  designed  to  give  an  understanding  of  the 
political,  social,  and  economic  context  in  which  government  takes  place  as  well  as  to  introduce 
students  to  administrative  theory  and  practice  in  the  Canadian  setting.  The  certificate 
supplements  rather  than  duplicates  in  service  or  technical  training.  It  is  particularly  suitable 
for  public  servants  who  have  professional  and  technical  qualifications  but  who  find 
themselves  increasingly  involved  in  general  administration  and  in  considering  policy  matters. 

The  programme  was  developed  to  meet  the  needs  of  provincial  civil  servants  transferred 
from  field  offices  and  operating  sections  to  central  offices.  Its  clientele  has  expanded  as  the 
government  has  increased  in  size.  Students  currently  enrolled  are  drawn  from  a wide  variety  of 
government  agencies  of  the  provincial,  federal,  and  local  governments.  Many  graduates  now 
hold  senior  positions  in  government  bodies. 

This  programme  may  also  be  completed  at  Scarborough  College;  however,  students  who 
enrol  at  Scarborough  must  be  prepared  to  take  certain  courses  on  the  St.  George  Campus  of 
the  University  of  Toronto.  These  courses  are  indicated  with  an  asterisk  (*). 

REQUIREMENTS  FOR  THE  CERTIFICATE 

The  Certificate  in  Public  Administration  will  be  awarded  upon  successful  completion  of  a 
minimum  of  6.0  full  course  equivalents  with  a cumulative  GPA  of  1.50  or  more.  Students 
must  successfully  complete  the  four  (4.0)  required  courses  in  Category  1 and  2.0  full  course 
equivalents  from  the  list  of  optional  courses  in  Category  2. 

Students  who  fail  the  same  required  course  twice  shall  be  refused  further  registration  in  the 
programme. 

PLANNING  YOUR  PROGRAMME 

Students  should  begin  the  programme  by  taking  POL  100Y  and  WDW  103Y.  While  many 
public  servants  have  some  practical  knowledge  and  experience  of  politics  and  administration 
this  is  far  different  from  having  undertaken  a systematic  study  of  these  subjects.  A certain 
amount  of  knowledge  of  the  methodology,  theory,  and  literature  in  these  fields  is  necessary  to 
someone  who  wishes  to  do  more  advanced  and  sophisticated  work.  An  introductory  course 
requires  a certain  level  of  competence  on  the  part  of  the  student;  it  also  provides  the  guidance 
for  the  student  to  study  the  subject  far  beyond  the  minimum  amount  of  work  required  to 
obtain  a passing  grade. 

The  third  required  course  POL  207Y  should  not  be  taken  until  at  least  POL  100Y  is 
completed  since  students  are  assumed  to  have  a familiarity  with  the  basic  political  institutions 
and  processes  before  enrolling  in  it.  CCP  300Y  deals  with  specific  cases  in  Public 
Administration  at  an  advanced  level  and  assumes  that  students  have  covered  the  major 
theories  and  concepts  in  POL  207Y.  CCP  300Y  was  designed  specifically  for  this  programme 
and  is  the  only  required  course  which  is  not  transferable  to  a degree.  CCP  300Y  is  only 
offered  during  the  evening,  in  alternating  winter  sessions. 

A minimum  of  2.0  full  course  equivalents  must  be  selected  from  the  list  of  options  in 
Category  2.  The  required  courses  provide  an  introduction  to  the  relevant  disciplines  and  the 
optional  courses  allow  some  degree  of  specialization  in  areas  of  particular  importance  to 
individuals.  Students  should  check  the  calendar  description  for  prerequisite  requirements 
before  selecting  optional  courses. 

The  courses  indicated  with  an  asterisk  (*)  were  designed  specifically  for  this  programme 
and  are  not  transferable  to  a degree.  These  courses  are  normally  only  available  during  the 
winter  evening  session  on  the  St.  George  campus.  All  the  other  courses  in  this  programme 
are  Faculty  of  Arts  and  Science  degree  credits  and  may  be  available  during  the  day  and 
evening  in  the  summer  and  winter  sessions.  Although  this  programme  is  designed  to  enable 
part-time  students  to  attend  classes  in  the  evenings,  it  is  also  possible  to  enrol  in  daytime 
courses  when  they  are  available. 
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COURSES  OF  INSTRUCTION 

Scarborough  College  course  designations  are  indicated  in  brackets  after  each  course. 


1. 


Required  Courses 

POL  100Y  Introduction  to  Canadian  Politics  (POL  B50Y) 
WDW  103Y  Organizational  Theory  (JCS  B27Y) 

POL  207Y  Introduction  to  Public  Administration  and 


Public  Policy  (POL  B61H,  POL  B62H) 
CCP  300Y  Canadian  Public  Administration* 


2. 


Students  must  select  two  full  course  equivalents  from: 


CCS  021 H 
CCS  022H 
COM  443 H 
ECO  100Y 
ECO  23 6 Y 
ECO  244Y 
ECO  316Y 
GGR  124Y 
GGR  210Y 
JGI  346H 
JGI  360H 
INI  336Y 
PIR  205 H 
POL  22 1H 
POL  222H 
POL  304Y 
POL  308Y 
POL  331H 
POL  332H 
POL  333Y 
POL411Y 


Computers  and  the  Legal  System* 

Computer  Security* 

Personnel  Administration  (COM  C22H) 

Introduction  to  Economics  (ECO  A01Y) 

Canadian  Public  Finance  (ECO  B31H,  B32H) 

Industrial  Relations  (JCE  B54H) 

Contemporary  Issues  in  the  Canadian  Economy 
Contemporary  Cities  and  Urban  Development  (GGR  B05Y) 
Cities:  A Comparative  Analysis 
The  Urban  Planning  Process  in  Canada 
Urbanization  and  planning  (GGR  C31H) 

Law  in  the  Community 
Employment  Equity* 

Political  Participation 

Elites  and  Political  Leadership 

Public  Policy-Making  in  Canada  (POL  B53H) 

Urban  Politics  (POL  B88H  ) 

Ontario  Government  and  Politics  (POL  B51H) 

Ontario  Provincial  Public  Administration 

Comparative  Provincial  Politics 

Case  Studies  in  Canadian  Public  Administration 


Additional  Scarborough  College  optional  courses: 
ECO  B35H  Public  Decision  Making 

GGRC13H  Urban  Political  Geography 

POL  B54H  Intergovernmental  Relations 

POL  C51H  Topics  in  Canadian  Government 

POL  C60H  Administrative  Politics 

POL  C61H  Policy  Development 


Y = 1.0  full  course  equivalent 
H = 0.5  full  course  equivalent 

Certificate  courses  and  only  available  on  the  St.  George  campus.  Not  for  degree  credit. 
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CERTIFICATE  PROGRAMME  IN  LAW 
ENFORCEMENT  AND  ADMINISTRATION  

The  Certificate  Programme  in  Law  Enforcement  and  Administration  was  developed  by  the 
University  of  Toronto  following  consultation  with  local  police  force  representatives.  It  is 
designed  to  provide  police  officers  from  local,  provincial  and  federal  forces  in  the  Toronto 
area  with  a relevant  programme  of  study  at  the  university  level.  The  programme  recognizes 
the  need  for  police  officers  to  develop  a sophisticated  approach  to  the  cultural  and  socio- 
economic issues  which  emerge  in  a rapidly  changing  society.  To  this  end  it  includes  courses 
which  address  these  issues  at  a theoretical  level.  A second  element  of  the  programme  is  a series 
of  management  oriented  courses  designed  to  prepare  officers  who  assume  management 
responsibilities  as  they  advance  in  their  careers.  The  aim  of  the  programme  is  to  supplement 
the  specialized  professional  training  received  by  police  officers,  and  to  encourage  the 
development  of  a capacity  for  critical  inquiry  rather  than  to  provide  instruction  in  specific 
procedures  and  techniques.  The  programme  consists  of  courses  in  a variety  of  disciplines 
including  Criminology,  Sociology  and  Business. 

REQUIREMENTS  FOR  THE  CERTIFICATE 

The  Certificate  in  Law  Enforcement  and  Administration  will  be  awarded  upon  successful 
completion  of  a minimum  of  6.0  full  course  equivalents  with  a cumulative  GPA  of  1.50  or 
more.  Students  must  successfully  complete  all  required  courses  in  Category  1 (4.5)  and  one 
and  one-half  full  course  equivalents  in  Category  2. 

Students  who  fail  the  same  required  course  twice  will  be  refused  further  registration  in  the 
programme. 

PLANNING  YOUR  PROGRAMME 

Students  are  encouraged  to  complete  the  required  courses  in  Category  1 before  selecting 
optional  courses  from  Category  2.  It  is  important  to  note  the  prerequisite  requirements 
outlined  in  the  course  descriptions  in  this  calendar  when  considering  course  selection. 
Introductory  level  courses  (100-series)  and  prerequisite  courses  should  be  completed  first. 
CCL  003 H — Management  in  Law  Enforcement  should  not  be  selected  until  all  the  other 
required  courses  in  Category  1 have  been  completed. 

In  Category  2 students  must  complete  a minimum  of  one  and  one  half  (1.5)  full  course 
equivalents  from  the  list  of  optional  courses.  This  category  provides  students  with  the 
opportunity  to  select  courses  which  focus  upon  the  area  of  their  own  particular  academic 
and  career  interests.  The  optional  courses  are  divided  into  two  areas  of  concentration. 
Students  wishing  to  focus  their  studies  on  Law  Enforcement  should  consider  courses  from 
Category  2(a).  Students  wishing  to  focus  their  studies  on  Administration  should  consider 
courses  from  Category  2(b). 

While  this  programme  is  designed  to  enable  part-time  students  to  attend  classes  in  the 
evenings,  it  is  also  possible  to  enrol  in  some  daytime  courses  when  they  are  available. 
Although  most  courses  are  available  every  year  in  the  winter  evening  session  and  a smaller 
selection  are  available  during  the  summer  session,  some  courses  will  be  offered  only  in 
alternate  years. 

The  courses  designated  with  an  asterisk^*)  were  designed  specifically  for  certificate 
programmes  and  are  not  transferable  towards  a degree.  All  the  other  courses  in  this 
programme  are  Faculty  of  Arts  & Science  degree  credit  courses. 
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COURSES  OF  INSTRUCTION 

1.  Required  Courses.  Four  and  one  half  full  course  equivalents. 
SOC  10 1Y  Introduction  to  Sociology 


WDW  103Y 
WDW  203Y 
WDW  308Y 

Organizational  Theory 
Introduction  to  Criminology 
Policing  Society 

CCL  003H  Management  in  Law  Enforcement* 

2.  One  and  one-half  full  course  equivalents  are  required.  Students  are  encouraged  to  select 
courses  in  the  concentration  which  focuses  on  their  own  particular  career  and  academic 
interest. 

a.  Law  Enforcement  Concentration. 

CCC  0 1 1 Y Aspects  of  Forensic  Science* 


CCS  02 1H 
CCS  022H 
PHL  271 H 
WDW  21 1Y 
WDW  212Y 
WDW213Y 
WDW214Y 
WDW  307Y 

Computers  and  the  Legal  System* 

Computer  Security* 

Ethics  and  the  Law 
Young  Offenders 
Criminal  Law  and  Procedure 

Mental  Abnormality  and  the  Treatment  of  Offenders 
Drug  Use  and  Crime 
Prosecution  and  the  Courts 

WDW  312Y  History  of  Canadian  Criminal  Law 

b.  Administraton  Concentration: 

COM  102H  Financial  Accounting  I 


COM  204 H 
COM  205 H 
COM  443 H 
CSC  108H 
CSC  1 18  H 
ECO  244Y 
HIS  313Y 
PIR  202 H 
PIR  203 H 
PIR  205 H 
PIR  302 H 
PIR  303 H 
WDW  330H 

Managerial  Accounting 
Financial  Reporting 
Personnel  Administration 
Computer  Programming 
Programming  Applications 
Industrial  Relations 
Canadian  Labour 
Compensation* 

Contract  Administration* 
Employment  Equity* 

Seminar  in  Personnel  Administration* 
Seminar  in  Industrial  Relations* 
Employment  Law 

Y = 1.0  full  course  equivalent 
H = 0.5  full  course  equivalent 

* Certificate  courses.  Not  for  degree  credit. 
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CERTIFICATE  PROGRAMME 

IN  CRIMINOLOGY  

This  is  a part-time  evening  programme  which  is  designed  to  deepen  the  knowledge  and 
understanding  of  criminology  in  its  various  aspects.  It  examines  by  the  seminar  and  lecture 
method  of  instruction  some  of  the  basic  problems  in  the  study  of  crime,  the  administration  of 
criminal  justice  and  the  treatment  of  offenders. 

The  programme  is  particularly  valuable  to  those  with  experience  in  the  public  service  or 
related  areas  who  have  already  mastered  a specialist  activity  and  who  wish  to  acquire  a 
broader  knowledge  of  and  a deeper  insight  into  their  field  and  other  aspects  of  criminology.  It 
envisages  participation  by  legislators  who  enact  criminal  laws;  police  officers  with  responsibil- 
ity for  enforcing  the  criminal  law;  forensic  scientists;  lawyers  who  engage  in  trials  to  determine 
criminal  liability;  judges  who  sit  as  adjudicators  in  criminal  trials;  social  workers  and 
correctional  staff  who,  whether  as  probation  officers,  institutional  staff,  or  parole  and 
after-care  supervisors,  seek  to  return  offenders  to  normal  life  as  law-abiding  citizens;  lay 
members  of  boards  of  correctional  agencies;  clergy  and  chaplains  to  penal  institutions.  The 
programme  is,  however,  open  to  anyone  with  an  interest  in  the  subject  matter  who  meets  the 
admission  requirements. 

The  programme  maintains  a close  connection  with  the  Centre  of  Criminology,  whose 
objectives  are  more  fully  described  later  in  this  calendar.  The  Centre  carries  on  an  important 
programme  of  research  and  also  gives  graduate  level  instruction  in  Criminology.  Its  library 
contains  an  excellent  collection  of  criminological  materials. 

REQUIREMENTS  FOR  THE  CERTIFICATE 

A Certificate  in  Criminology  will  be  awarded  upon  completion  of  a minimum  of  six  full  course 
equivalents  with  a cumulative  GPA  of  1 .50  or  more.  Students  must  successfully  complete  the 
required  courses  and  four  full  course  equivalents  from  the  list  of  options.  Students  who  fail  the 
same  required  course  twice  will  be  refused  further  registration  in  the  programme. 

PLANNING  YOUR  PROGRAMME 

The  Certificate  Programme  in  Criminology  is  a part-time  evening  programme.  None  of  the 
courses  in  this  programme  are  available  during  the  day.  The  two  required  courses  are  offered 
at  least  once  each  year,  normally  in  the  winter  session.  The  optional  courses  are  offered  on  a 
rotating  basis  in  alternating  years.  Optional  courses  are  frequently  available  during  the 
summer  session.  Introduction  to  Criminology  (WDW  203Y)  is  a prerequisite  to  almost  every 
course  in  this  programme  and  should  be  completed  first.  This  course  is  normally  only 
available  in  the  winter  session.  Students  who  wish  to  commence  the  programme  in  the 
summer  session  should  consult  the  student  counsellor  concerning  course  selection. 

Most  of  the  courses  in  this  programme  are  drawn  from  the  Faculty  of  Arts  & Science  degree 
programme  in  Criminology.  The  only  course  which  was  designed  specifically  for  the  certifi- 
cate and  is  not  transferable  to  a degree  is  CCC  01 1 Y - Aspects  of  Forensic  Science.  This  course 
is  generally  available  in  alternating  winter  sessions. 

Students  of  this  programme  should  note  that  all  WDW  courses  are  limited  in  enrolment 
and  require  special  balloting  procedures.  Students  should  pre-plan  their  course  selection  and 
ballot  in  April  for  the  following  winter  session.  More  specific  information  on  balloting  for 
courses  may  be  obtained  from  the  Diploma  and  Certificate  Handbook  and  Timetable. 

COURSES  OF  INSTRUCTION 

1 . Required  Courses 

WDW  203Y  Introduction  to  Criminology 

WDW  212Y  Criminal  Law  and  Procedure 
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2.  Optional  Courses 

Students  must  select  4. 0 full  course  equivalents  from  the  following  list: 
CCC  01 1Y  Aspects  of  Forensic  Science* 

WD  W 2 1 1 Y Young  Offenders 

WDW  213Y  Mental  Abnormality  and  the  Treatment  of  Offenders 

WDW  214Y  Drug  Use  and  Crime 

WDW  306Y  Theories  and  Methods  of  Corrections 

WDW  307Y  Prosecution  and  the  Courts 

WDW  308Y  Policing  Society 

WDW  312Y  History  of  Canadian  Criminal  Law 


Certificate  courses.  Not  for  degree  credit. 
Y = 1.0  full  course  equivalent 


AFFILIATED  CENTRES  AND  OTHER  PROGRAMMES 

Students  should  attempt  to  relate  their  academic  programmes  to  their  long-range  plans  and  to 
this  end  should  make  themselves  familiar  with  the  requirements  of  such  places  as  graduate 
schools,  professional  faculties,  and  professional  organizations.  A partial  list  of  sources  of 
information  follows. 

Centre  of  Criminology 
Robarts  Library,  8th  Floor 

Creation  and  Objectives 

The  Centre  of  Criminology  was  established  within  the  University  of  Toronto  on  July  1 , 1963. 
The  objectives  of  the  Centre  are  as  follows: 

1 . The  development  of  the  most  effective  approach  to  the  study  of  crime  and  criminal  justice 
in  Canadian  society,  by  way  of  collaborative  efforts  involving  persons  trained  in  disciplines 
such  as  law,  psychiatry,  psychology,  sociology,  philosophy,  economics,  history  and  politi- 
cal science. 

2.  The  study  and  investigation  of  problems  directly  concerned  with  the  administration  of 
criminal  justice,  the  operation  of  the  substantive  criminal  law  and  procedure,  and  sanc- 
tions in  the  Criminal  Code  and  provincial  criminal  legislation. 

3.  The  provision  of  graduate  teaching  courses  and  the  supervision  of  research  studies  by 
graduate  students  in  the  general  field  of  crime,  administration  of  justice  and  corrections. 

4.  Assisting  the  organization  of  teaching  courses  in  some  aspects  of  criminology  at  the 
undergraduate  level  for  students  who  may  have  in  mind  a career  in  the  penitentiary, 
probation,  parole  or  after-care  services,  in  the  police  forces  or  in  the  pertinent  departments 
of  government  concerned  with  crime  and  corrections. 

5.  The  organization  of  series  of  lectures,  and  periodical  seminars  and  conferences  of  short 
duration,  with  the  aim  of  providing  opportunities  for  the  exchange  of  ideas  and  informa- 
tion between  members  of  the  Centre  of  Criminology  and  persons  within  and  outside  the 
University  who  by  reason  of  their  qualifications  and  practical  experience  can  contribute 
much  to  the  effective  functioning  of  the  Centre;  at  the  same  time  bringing  themselves  up  to 
date  on  national  and  international  developments  in  the  field  of  criminology. 

6.  The  development  and  maintenance  of  a comprehensive  library  devoted  to  criminology  in 
all  its  aspects  — the  resources  of  such  a library  will  be  made  available  to  interested  persons 
outside  the  University  who  are  engaged  in  any  area  of  the  correctional  process  or  in  the 
administration  of  criminal  justice. 
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Master  of  Arts  Degree  in  Criminology 

This  12  month  course  is  intended  to  provide  graduate  students  with  opportunities  for 
advanced  multi-disciplinary  study  and  supervised  research  experience  concerning  criminal 
behaviour  and  the  administration  of  criminal  justice.  In  certain  cases  provision  may  be  made 
for  part-time  study,  particularly  for  those  professionally  employed  in  related  areas. 

Doctoral  Degrees  in  Related  Disciplines 

Through  collaboration  with  departments  and  faculties  which  offer  doctoral  programmes, 
opportunities  are  available  for  students  to  take  a Ph.D.  in  a related  discipline  with  a 
concentration  in  criminology. 

Enquiries  regarding  these  courses  should  be  directed  to  the  Director  of  Graduate  Studies, 
Graduate  Faculty,  Centre  of  Criminology,  University  of  Toronto,  Toronto,  Ontario 
M5S  1A1. 
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CERTIFICATE  PROGRAMME  IN  TEACHING 
ENGLISH  AS  A SECOND  LANGUAGE  (TESL)  

Those  engaged  in  teaching  English  as  a second  language  (TESL)  find  themselves  under  more 
than  customary  pressure  to  be  as  efficient,  economical,  and  effective  as  possible  with  the  time 
and  resources  available.  They  recognize,  moreover,  that  being  an  effective  teacher  of  ESL 
involves  more  than  normal  professional  teacher  preparation  or  knowledge  as  a native  English 
speaker. 

Experience  suggests  that  both  the  seasoned  teacher  as  well  as  one  new  to  TESL  can  benefit 
from  specialized  academic  and  professional  preparation.  The  current  student  body  consists  of 
students  who  already  have  one  or  more  degrees,  as  well  as  those  who  have  not  previously 
undertaken  university  level  work.  For  those  who  choose  to  acquire  further  professional 
knowledge  and  skill  in  TESL  this  programme  makes  more  readily  accessible  at  the  under- 
graduate level  the  growing  body  of  relevant  theoretical  and  practical  information. 

The  theoretical  studies  included  in  this  programme  provide  a frame  of  reference  for  the 
numerous  decisions  involved  in  language  teaching.  They  provide  a foundation  for  judgements 
on  selection  of  teaching  materials,  complexity,  rate  of  progress,  and  analysis  of  student 
variables.  To  approach  these  decisions  the  teacher  requires  an  awareness  of  general  linguistic, 
psycholinguistic,  and  sociolinguistic  principles. 

The  programme  has  focused  on  the  theory  of  teacher  training  since  the  practical  aspects  are 
available  through  a variety  of  channels.  However,  in  response  to  a growing  number  of 
students  who  do  not  have  previous  teaching  experience  or  training,  we  have  designed  an 
optional  half  credit  course  — TSL  040H  — Methodology  of  TESL  II.  This  course  was 
designed  to  give  our  students  the  opportunity  to  critically  observe  a real  classroom  experience. 

REQUIREMENTS  FOR  THE  CERTIFICATE 

A Certificate  in  Teaching  English  as  a Second  Language  will  be  awarded  upon  successful 
completion  of  a minimum  of  six  full  course  equivalents  with  a cumulative  GPA  of  1.50  or 
more.  Students  must  successfully  complete  the  four  required  courses  in  Category  1 and  two 
optional  courses  — 1.0  full  course  equivalent  from  each  of  category  2(a)  and  2(b).  Students 
who  fail  the  same  required  course  twice  will  be  refused  further  registration  in  the  programme. 

PLANNING  YOUR  PROGRAMME 

The  Certificate  Programme  in  Teaching  English  as  a Second  Language  is  a part-time  pro- 
gramme. Introduction  to  Linguistics  (LIN  100Y)  is  a prerequisite  for  many  of  the  courses  in 
the  programme  and  should  be  completed  first.  Methodology  of  TESL  (TSL  030Y)  and 
Professional  Background  Studies  in  TESL  (TSL  03 1Y)  are  normally  offered  in  the  winter 
sessions  and  alternating  summer  sessions. 

Methodology  of  TESL  II  (TSL  040H)  is  only  available  during  the  day  in  the  summer 
session.  The  number  of  students  that  can  be  accommodated  is  limited.  Interested  students 
are  required  to  ballot  for  this  course.  Further  information  on  balloting  is  contained  in  the 
Diploma  and  Certificate  Handbook  and  Timetable. 

The  TSL  courses  (designated  with  an  asterisk)  were  designed  specifically  for  the  Certificate 
and  are  not  transferable  towards  a degree.  As  aforementioned,  TSL  040H  is  only  available 
during  the  day;  TSL  030Y  and  TSL  03 1Y  are  only  available  during  the  evening.  All  other 
courses  in  this  programme  are  generally  available  in  both  day  and  evening  hours. 

Pre-planning  your  programme  (taking  into  consideration  our  schedule  of  offerings  and 
prerequisite  requirements)  will  allow  you  to  complete  the  programme  in  the  least  amount  of 
time.  Students  who  have  already  completed  LIN  100Y  or  an  equivalent  course  and  are 
admissible  to  full-time  studies  at  the  University  of  Toronto  may  petition  for  permission  to 
complete  the  programme  on  a full-time  basis.  Petitions  for  full-time  study  must  be  submitted 
by  September  1.  You  are  encouraged  to  consult  the  Student  Counsellor  (978-8713)  regarding 
your  course  selection  and  petition  procedures. 
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Applicants  holding  an  Ontario  Teaching  Certificate 

Certified  teachers  enrolled  in  the  Certificate  Programme  in  Teaching  English  as  a Second 
Language  may  be  eligible  for  Parts  I and  II  of  the  ESL  Additional  Qualifications  awarded  by 
the  Ministry  of  Education.  If  you  hold  an  Ontario  Teacher’s  Certificate  please  contact  the 
Student  Counsellor  (978-8713)  concerning  your  eligibility. 


COURSES  OF  INSTRUCTION 


Required  Courses. 

LIN  100Y  Introduction  to  General  Linguistics 

LIN  333Y  Structure  of  English 

TSL  030Y  Methodology  of  TESL* 

TSL  03 1Y  Theoretical  Issues  in  Second  Language  Teaching  and  Learning* 


2.  Optional  Courses.  One  full  course  equivalent  to  be  selected  from  each  of  the  following 
categories: 

a.  One  full  course  or  two  half  courses  to  be  chosen  from  the  list  below: 

TSL  040H  Methodology  of  TESL  II* 

JAL  252Y  Sociolinguistics 

JLP  374H  Psychology  of  Language 

LIN  228H  Phonetics  I 

LIN  23 1H  Morphological  Patterns  in  Language 

LIN  232H  Syntactic  Patterns  in  Language 

LIN  233H  Canadian  English 


b.  One  full  course  chosen  from  the  list  below.  The  focus  of  this  optional  course  is 
the  relationship  between  language  and  culture. 


ANT  220Y 
ANT  222Y 
ANT  326Y 
ANT  425Y 
ANT  426Y 
JAL  252Y 
SOC  220Y 


Languages  of  the  World 

Languages  and  Oral  Literature  in  Native  Canada 

Language  and  Culture 

Anthropology  and  Linguistics 

Languages  in  Contact 

Sociolinguistics 

Canadian  Society 


Y = 1.0  full  course  equivalent 
H = 0.5  full  course  equivalent 

* Certificate  courses.  Not  for  degree  credit. 


THE  TEACHERS  OF  ENGLISH  AS  A 

SECOND  LANGUAGE  ASSOCIATION  OF  ONTARIO 

Formed  in  1972,  the  TESL  Association  of  Ontario  is  a professional  organization  of  more  than 
1,000  ESL  teachers,  administrators  and  coordinators  from  all  areas  of  the  province.  The 
Association  works  continuously  to  represent  the  concerns  of  those  in  ESL  in  Ontario,  and  to 
provide  opportunities  for  professional  development. 

Payment  of  an  annual  membership  entitles  the  individual  to  reduced  fees  at  the  annual  fall 
conference  for  those  involved  in  ESL  in  the  province,  a subscription  to  Contact , the  Associa- 
tion’s quarterly  newsletter,  and  more. 

For  membership  applications  and  additional  information  please  contact: 

The  TESL  Association  of  Ontario 
703  Spadina  Ave. 

Toronto,  Ontario 
M5S  2J4 

Telephone:  (416)  593-4243 


COURSE  DESCRIPTIONS 

COURSE  DESIGNATIONS 
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The  3-figure  number  generally  indicates  the  level  of  difficulty  of  the  courses:  e.g.  100-  courses 
are  introductory  level  courses;  300-  courses  are  generally  more  advanced  than  200-  courses. 
The  single  letter  suffix  in  this  calendar  indicates  only  the  credit  value: 

Y - a full  course  for  which  one  credit  is  given 
H - a half-course  for  which  one-half  credit  is  given 

Students  refer  to  the  Diploma  and  Certificate  Handbook  andTimetable  in  order  to  determine 
the  scheduling  of  courses  during  the  academic  session  on  the  St.  George  campus. 

Students  refer  to  the  Erindale  College  and  Scarborough  College  calendars  and  timetables  to 
determine  the  scheduling  of  courses  during  the  academic  session  on  the  Erindale  and 
Scarborough  campuses. 


PREREQUISITES,  CO-REQUISITES,  ETC. 

Exclusion:  A student  may  not  enrol  in  a course  which  lists,  as  an  exclusion,  one  which  he  is 
also  taking  or  in  which  he  has  already  obtained  standing. 

Prerequisite:  A course  (or  other  qualification)  required  as  preparation  for  entry  to  another 
course.  If  a student  considers  that  he  has  equivalent  preparation,  he  may  ask  the  Department 
concerned  to  waive  the  stated  prerequisite. 

Co-requisite:  A requirement  to  be  undertaken  concurrently  with  another  course.  The 
co-requisite  will  be  waived  if  a student  has  previously  obtained  standing  in  it  or  if  the 
Department  consents. 

Recommended  Preparation:  Background  material  or  courses  which  may  enhance  a stu- 
dent’s understanding  of  a course. 

Students  are  responsible  for  fulfilling  prerequisites  and  co-requisites  and  for  observance  of 
exclusions.  Failure  to  meet  these  requirements  may  result  in  academic  difficulties  or,  in  the 
case  of  exclusions,  refusal  of  credit.  If  a student  withdraws  from  a course  he  must  also 
withdraw  from  any  course  for  which  it  is  a co-requisite  unless  the  Department  giving  the  latter 
course  agrees  to  waiver  of  co-requisite. 


EXPLANATION  OF  SYMBOLS 

The  comma  (,)  or  the  semi-colon  (;)  or  the  ampersand(&)  or  the  plus  sign  (+)  mean  AND;  the 
solidus  symbol  (/)  means  OR. 


ANT220Y 


ANT222Y 


ANT326Y 


ANT425Y 


Languages  of  the  World 

The  languages  of  the  world:  groups  and  subgroups.  Linguistic  structures; 
methods  of  language  classification.  Linguistic  geography  and  language 
typology. 

Recommended  preparation:  ANT100Y/LIN100Y 

Language  and  Oral  Literature  in  Native  Canada 

An  examination  of  selected  indigenous  languages  and  oral  traditions  of 
Canada. 

Recommended  preparation:  ANT100Y/LIN100Y 

Language  and  Culture 

Language  as  a product  of  human  adaptation:  the  interrelationship  between 
linguistic  systems  and  other  cultural  systems.  (Offered  in  alternate  years) 
Prerequisite:  ANT  100Y 

Language  in  Anthropological  Thought 

How  ideas  about  language  fit  into  the  overall  views  of  humankind  as  expressed 
by  selected  anthropologists,  linguists,  sociologists,  and  philosophers. 
Recommended  preparation:  Previous  work  in  ANT  or  LIN 
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ANT426Y 


CCB301H 


CCC011Y 


CCL003H 


CCP300Y 


CCS  02 1H 


Languages  in  Contact 

Change  in  language  and  creation  of  new  languages  in  consequence  of  culture 
and  language  contact,  examined  in  a wide  range  of  situations  emphasizing 
social-cultural  processes. 

Prerequisite:  ANT100Y/LIN100Y 

General  Management 

Deals  with  the  process  of  general  management  and  is  concerned  with  the  role, 
skills  and  functions  of  top  management  of  an  enterprise.  The  course  focuses  on 
overall  corporate  decision-making,  implementation,  and  integrates  the  mate- 
rial covered  in  the  functional  or  specialized  courses. 

While  many  students  will  go  on  to  careers  solely  within  a chosen  specialty, 
their  performance  is  likely  to  be  improved  by  knowledge  of  a)  what  occurs  in 
upper  levels  of  management,  and  b)  how  other  specialties  contribute  to 
accomplishing  the  objectives  of  both  the  student’s  specialty  and  the  company 
as  a whole.  In  short,  it  makes  the  student  aware  of  the  multi-dimensional 
decisions  that  all  organizations  must  make  and  the  variables  upon  which  these 
decisions  are  made. 

Prerequisites:  Students  must  have  completed  at  least  4 full  course  equivalents  in 
the  programme  before  enrolling  in  this  course. 

Aspects  of  Forensic  Science 

A brief  summary  of  the  development  of  forensic  science;  the  theory  and  basics 
of  various  specialties  such  as  chemistry,  toxicology,  etc.;  the  role  of  the  expert 
and  his  evidence  in  the  administration  of  justice,  problems  associated  with 
development  and  interpretation  of  scientific  evidence. 

This  course  is  designed  primarily  to  provide  an  appreciation  of  the  signifi- 
cance of  physical  evidence. 

Management  in  Law  Enforcement 

This  course  deals  with  the  process  of  general  management  and  is  concerned 
with  the  role,  skills  and  functions  of  senior  management  in  a service  agency. 
The  course  also  focuses  on  the  decision  making  process,  and  implementation 
skills.  It  provides  students  with  the  opportunity  to  integrate  and  synthesize  the 
material  covered  in  earlier  specialized  courses. 

Prerequisite:  Students  must  have  successfully  completed  all  required  courses 
in  this  programme  before  enrolling  in  this  course. 

Canadian  Public  Administration 

A course  in  public  administration  designed  primarily  for  students  with  experi- 
ence in  the  public  service  at  the  municipal,  provincial,  or  federal  level.  The 
course  will  include  treatments  of  organization,  problems  of  management, 
planning  and  decision-making,  financial  adminstration,  personnel  admin- 
istration, and  administrative  responsibility,  mainly  in  terms  of  Canadian 
examples.  Although  principles  will  be  stressed,  students  will  be  expected  to 
make  contributions  relating  the  material  of  the  course  to  their  own  experi- 
ences. Seminar  topics  will  be  chosen  as  far  as  possible  in  light  of  the  interests  of 
the  members  of  the  class.  (Offered  in  alternate  years) 

Exclusion:  POL322Y 
Prerequisite:  POL207Y 

Computers  and  the  Legal  System 

Through  this  course  the  student  is  introduced  to  an  examination  of 
computers  and  the  legal  system.  It  focuses  on  the  legal  implications  of  the 
increasing  use  of  computer  technology  in  society. 
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CCS  022  H 

Computer  Security 

The  following  issues  concerning  computer  security  will  be  discussed:  privacy, 
confidentiality  and  security;  computer  abuse;  physical  security,  hardware 
security,  operating  system  security,  encryption,  data  base  security;  resiliency/ 
vulnerability  of  the  information  society. 

Recommended  Preparation:  CCS  02 1 H 

COM  102H 

Financial  Accounting  I 

An  introduction  to  the  theory  and  concepts  of  financial  accounting:  uses  and 
users  of  financial  statements;  issues  concerning  financial  statement 
presentation. 

Exclusion:  COMIOOY,  203H,  COM  A01Y 

COM203H 

Financial  Accounting 

Introductory  course  in  financial  accounting  and  reporting.  Not  offered  after 
1986-87. 

Exclusion:  COMIOOY,  102H,  COM  A01Y 

COM204H 

Managerial  Accounting 

Introductory  course  in  managerial  accounting. 
Exclusion:  COM220Y,  COM  B01Y 
Prerequisite:  COM  100Y/203H 

COM205H 

Financial  Reporting 

Issues  in  financial  accounting  and  reporting;  the  role  of  financial  accounting 
in  market  economy.  Differences  in  accounting  procedures  and  their  effects  on 
financial  statements.  Not  intended  for  students  concentrating  in  accounting. 
Exclusion:  COMIOOY,  COM320Y,  COM  A01Y 
Prerequisite:  COM  102 H 

COM331Y 

Finance 

The  financial  decision-making  process  including  the  financing,  investment, 
and  dividend  decisions  of  the  firm.  Institutional  aspects  of  finance,  with 
emphasis  on  the  characteristics  of  various  debt  and  equity  instruments  avail- 
able in  Canadian  capital  markets.  (For  students  in  the  Major  Programme  in 
Commerce  and  the  Certificate  Programme  in  Business) 

Exclusion:  COM337Y,  JCE  C02Y 
Prerequisite:  ECO220 Y/ 227 Y/  STA242Y 

COM349H 

Fundamentals  of  Marketing 

Study  of  the  interacting  institutions  and  business  activities  designed  to  plan, 
price,  promote  and  distribute  products  and  services  to  present  and  potential 
consumers.  (For  students  in  the  Major  Programme  in  Commerce  and  the 
Certificate  Programme  in  Business) 

Exclusion:  COM350Y,  COM  C04H 
Prerequisite:  COM204H,  ECO  100 Y 
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COM443H 


CSC108H 


CSC118H 


ECOIOOY 


EC0236Y 


EC0239Y 


EC0244Y 


EC0316Y 


Personnel  Administration 

Current  concepts  and  practices  in  the  major  functions  of  personnel 
administration,  taught  from  a managerial  perspective  of  planning,  organizing 
and  controlling. 

Exclusion:  CCW  002Y,  COM  C22H 
Prerequisite:  COM34 1 H / 342H / WD W 103 Y 

Computer  Programming  (formerly  CSC201H) 

Programming  in  a high-level  language  such  as  Turing.  Basic  constructs:  if 
statements,  loops.  Operations  on  strings  and  numbers.  Data  and  programme 
structuring  using  arrays  and  sub-programs.  Applications  including  sorting. 
Further  topics  chosen  from  recursion,  record  structures,  other  languages. 
Exclusion:  CSC148H,  149H,  150H,  CSC  A56H 
Prerequisite:  Grade  12  Mathematics 

Programming  Applications  (formerly  CSC202H) 

A continuation  of  CSC108H.  Representation  of  complex  data.  Sequential  file 
processing.  Numerical  computation.  Simulation.  The  hardware  environment: 
storage  mechanisms,  communications. 

Exclusion:  CSC158H,  160H.  CSC  A66H 
Prerequisite:  CSC108H/148H/150H 

Introduction  to  Economics 

Contemporary  economic  institutions  and  problems:  the  theory  of  production 
and  employment;  the  role  of  money  and  the  banking  system;  monetary  and 
fiscal  policy;  price  determination;  the  role  of  competition;  international  trade 
and  finance. 

Exclusion:  ECO  A01Y 

Canadian  Public  Finance 

The  economic  role  and  nature  of  the  government  sector:  growth  of  the  public 
sector,  economics  of  public  expenditures,  techniques  of  expenditure  analysis 
and  control,  nature  and  effects  of  the  Canadian  tax  system,  intergovernmental 
fiscal  relations.  The  use  of  fiscal  measures  to  influence  the  distribution  of 
income  and  wealth,  and  economic  growth. 

Exclusion:  ECO  B3 1H,  B32H 
Prerequisite:  C-  in  ECOIOOY 

Labour  Markets  and  Policies 

Application  of  economic  analysis  to  issues  of  current  interest  in  labour  policy: 
immigration,  education,  unemployment,  income  support,  employment 
standards,  labour  unions. 

Prerequisite:  C-  in  ECO  100Y 
Exclusion:  EC0339Y 

Industrial  Relations 

The  role,  structure  and  performance  of  industrial  relations  within  the  frame- 
work of  Canada’s  present  socio-economic-political  system.  Growth  and  his- 
tory of  the  Canadian  Labour  movement;  its  philosophy  and  structure.  Man- 
agement’s strategies  and  tactics  in  collective  bargaining;  public  policy  in  the 
field  of  industrial  relations;  strikes  in  so-called  emergency  situations;  the  role  of 
unions  and  collective  bargaining  in  inflation;  industrial  democracy. 

Exclusion:  JCE  B54H 

Contemporary  Issues  in  the  Canadian  Economy 

The  analysis  of  contemporary  issues  utilizing  the  literature  of  dissent  from 
economic  orthodoxy:  Innisian,  Marxian  and  post-Keynesian.  Topics  include 
economic  crises,  foreign  ownership,  the  arms  race,  poverty,  Quebec,  women. 
Prerequisite:  C-  in  ECOIOOY  and  a 200-level  course  in  ECO  or  a cognate 
discipline. 
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GGR124Y 


GGR210Y 


HIS313Y 


INI336Y 


JAL252Y 


JGI346H 


JGI360H 


Contemporary  Cities  and  Urban  Development 

Introduction  to  urban  geography.  Urbanization  processes,  Canadian  urban 
system,  economic  growth  and  the  structure  of  cities,  central  place  systems, 
regional  inequalities.  Dynamics  of  population  density,  land  use,  job  location, 
housing,  migration,  neighbourhood  change,  and  social  geography.  Cities  as 
living  environments,  urban  transportation,  planning  and  policy  issues,  urban 
politics  and  government,  future  urban  forms. 

Exclusion:  GGR  B05Y 
Cities:  A Comparative  Analysis 

The  urbanization  process  as  a world-wide  phenomenon.  Origins  of  urbaniza- 
tion, the  pre-industrial  city  with  emphasis  on  the  Mediaeval  city,  the  Renais- 
sance city,  the  colonial  city,  including  early  urbanization  in  Southern  Ontario, 
the  modernization  of  the  West  European  city,  of  Toronto,  and  of  the  city  in  the 
Third  World. 

Recommended  preparation:  GGR124Y 

Canadian  Labour 

Canadian  labour  history  from  political  action  to  collective  bargaining  in  the 
period  from  Confederation  to  the  present. 

Exclusion:  PIR204H,  HISB47Y 
Prerequisite:  EC0244Y /H IS26 1 Y / 262 Y 

Law  in  the  Community 

The  interface  between  the  legal  system  and  community  interests;  sources  and 
development  of  law;  the  problem  of  freedom  in  the  community;  community 
special  interest  groups  and  the  law;  ethics  and  law  in  the  community;  business 
practices  in  the  community;  family  relations  in  the  community;  new  legal 
horizons. 

Prerequisite:  Permission  of  instructor. 

Sociolinguistics 

The  use  of  language  from  social  perspectives:  dialects  and  standard  languages; 
speech  styles;  argots,  sub-standard  and  other  varieties;  language  planning  and 
schooling;  the  politics  of  language.  (Given  by  the  Departments  of  Anthropol- 
ogy and  Linguistics) 

Prerequisite:  ANT100Y/LIN100Y 

The  Urban  Planning  Process  in  Canada  (formerly  GGR346H) 

Urban  planning  mechanisms,  the  legislation  and  its  goals.  Planning  issues  from 
negotiation  to  legislation  to  appeal.  Urban  and  regional  problems  facing 
planners  in  Ontario  compared  with  those  emerging  in  other  provinces; 
Ontario’s  legislative  solutions  contrasted  with  those  developed  elsewhere. 
(Given  by  the  Department  of  Geography  and  Innis  College) 

Recommended  preparation  GGR124Y/210Y 

Urbanization  and  Planning  (formerly  GGR360H) 

The  origins,  development  and  rationale  of  planning,  in  the  context  of  changes 
in  the  understanding  and  perception  of  the  social,  economic  and  political 
consequences  of  urbanization.  History  of  planning  thought  and  major 
planning  movements.  (Given  by  the  Department  of  Geography  and  Innis 
College) 

Recommended  preparation:  GGR  124Y/210Y 
Exclusion:  GGR  C31H 
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JLP374H 

LIN100Y 

LIN228H 

LIN231H 

LIN232H 

LIN233H 

LIN333Y 

PHL271H 

PHL/ 

PHI295H 

PIR202H 


Psychology  of  Language 

Human  and  other  animal  communication,  structure  of  human  language,  word 
meaning  and  semantic  memory,  psychological  studies  of  syntax,  bilingualism, 
language  and  thought,  language  errors  and  disorders.  (Given  by  the  Depart- 
ments of  Linguistics  and  Psychology) 

Prerequisite:  One  full-course  equivalent  at  the  200  level  in 
JAL/LIN/PSY/PSL/STA 

Introduction  to  General  Linguistics 

Lectures  on  fundamental  principles  with  illustrations  from  English  and  from  a 
broad  spectrum  of  other  languages.  Practice  in  production  and  recognition  of 
speech,  sounds,  and  elementary  analytic  techniques. 

Phonetics 

Investigation  of  the  sounds  most  commonly  used  in  languages  from  an  articu- 
latory and  acoustic  point  of  view,  with  practice  in  their  recognition  and 
production. 

Recommended  preparation:  LIN100Y 

Morphological  Patterns  in  Language  (formerly  part  of  LIN230Y) 

The  nature  and  organization  of  morphological  systems,  with  practical  work 
in  analysis. 

Prerequisite:  LIN100Y 

Syntactic  Patterns  in  Language  (formerly  part  of  LIN230Y) 

The  nature  and  organization  of  syntactic  systems;  their  relation  to  semantic 
systems  and  the  linguistic  organization  of  discourse;  practical  work  in 
analysis. 

Prerequisite:  LIN231H 

Canadian  English 

A study  of  the  structures  of  several  dialects  of  English  spoken  in  Canada,  and 
of  their  history  and  affiliations.  (Offered  in  alternate  years) 

Structure  of  English 

A systematic  approach  to  the  structure  of  present-day  English,  with  attention 
to  semantic,  syntactic,  and  phonological  patterns. 

Prerequisite:  LIN100Y 

Ethics  and  the  Law 

Moral  issues  in  the  law,  such  as  civil  liberties  and  police  powers,  censorship, 
the  death  penalty,  paternalism,  and  the  constitutional  protection  of  human 
rights.  Case  studies  from  Canadian  law. 

Philosophy  of  Business 

Philosphical  issues  in  ethics,  social  theory,  and  theories  of  human  nature 
insofar  as  they  bear  on  contemporary  conduct  of  business.  Issues  include: 
Does  business  have  moral  responsibilities?  Can  social  costs  and  benefits  be 
calculated?  Does  modern  business  life  determine  human  nature  or  the  other 
way  around?  Do  political  ideas  and  institutions  such  as  democracy  have  a role 
within  business? 

Compensation 

This  course  will  deal  with  the  increasingly  complex  nature  of  payment  systems. 
It  will  explore  hourly  rated  and  salaried  methods  of  compensation  as  well  as 
various  types  of  incentive  systems.  Also  covered  will  be  the  growing  volume  of 
non-wage  and  salary  benefits.  In  each  instance  emphasis  will  be  placed  upon 
both  cost  — that  is  economic  and  financial  factors  — and  motivational 
considerations. 

Prerequisite:  CCW002Y / COM443H/  ECQ244Y 
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PIR203H 


PIR  205 H 


PIR302H 


PIR303H 


POLIOOY 


POL207Y 


Contract  Administration 

The  conditions  of  employment  for  a majority  of  working  Canadians  are 
established  by  negotiated  collective  agreements.  The  interpretation  and  admin- 
istration of  those  agreements  are  of  vital  importance  to  them.  This  course 
focuses  on  the  way  in  which  the  collective  agreement  is  administered,  and  the 
way  in  which  interpretation  problems  are  resolved.  The  purpose  of  the  course 
is  to  acquaint  students  with  the  rules  applicable  in  a collective  bargaining 
regime,  and  to  examine  how  such  common  occurences  as  terminations  or 
layoffs  are  regulated.  Particular  emphasis  will  be  given  to  the  negotiated 
grievance  procedure  and  the  arbitration  process. 

Prerequisite:  CCW002Y/ COM443H/  EC0244Y 

Employment  Equity 

This  course  provides  an  overview  of  the  social  trends  and  legal  directions 
which  underly  the  concept  of  employment  equity  and  explores  the  impact  of 
stereo-types  and  prejudices  towards  sectors  of  the  labour  force  which  have 
historically  limited  the  full  utilization  of  human  resources  by  organizations. 
The  course  will  cover  the  costs  and  benefits  of  employment  equity  and  will 
provide  practical  knowledge  on  the  implementation  of  employment  equity 
programmes  in  private  and  public  organizations. 

Prerequisite:  WDW  103  Y and  CCW  002Y/COM  443H,  or  permission  of  the 
instructor. 

Seminar  in  Personnel  Administration 

This  seminar  provides  an  opportunity  for  students  to  pursue  advanced  indi- 
vidual or  group  studies  on  special  topics  within  Personnel.  As  part  of  the 
requirements  of  this  course,  students  will  be  asked  to  give  a class  presentation 
and  submit  a written  report  on  their  topic. 

Prerequisites:  WDW  103 Y,  CCW002Y/COM443H 

Two  additional  courses  in  the  Personnel  and  Industrial  Relations  Programme 
Exclusion:  PIR301H 

Seminar  in  Industrial  Relations 

This  seminar  provides  an  opportunity  for  students  to  pursue  advanced  indi- 
vidual or  group  studies  on  special  topics  within  Industrial  Relations.  As  part  of 
the  requirements  of  this  course  students  will  be  asked  to  give  a class  presenta- 
tion and  submit  a written  report  on  their  topic. 

Prerequisite:  WDW  103Y,  EC0244Y 

Two  additional  courses  in  the  Personnel  and  Industrial  Relations  Programme 
Exclusion:  PIR301H 

Introduction  to  Canadian  Politics 

The  political  process  in  Canada:  political  culture,  the  formation  of  public 
opinion,  political  behaviour,  political  parties,  the  constitution,  federalism, 
French  Canada,  federal-provincial  financial  relations.  The  structure  and  func- 
tioning of  political  institutions,  such  as  the  cabinet,  Parliament,  the  judiciary, 
and  the  public  service. 

Exclusion:  POL  102 Y,  POL  B50Y 

Introduction  to  Public  Administration  and  Public  Policy 

Major  theories  and  concepts  in  the  fields  of  public  administration  and  public 
policy,  drawing  on  the  experience  of  Canada  and  other  advanced  industrialized 
nations. 

Exlusion:  COM301Y,  POL  B61H,  B62H 
Prerequisite:  POL  100Y/ 102Y/ 104Y/ 108Y 
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POL221H 


POL222H 


POL304Y 


POL308Y 


POL331H 


POL332H 


POL333Y 


POL411Y 


PSY220H 


PSY230H 


Political  Participation 

The  behaviour  of  the  ordinary  citizen  in  Canada  and  the  United  States. 
Development  of  mass  democracy,  forms  and  extent  of  popular  participation, 
elections  and  voting  behaviour,  political  protest  movements. 

Elites  and  Political  Leadership 

The  relationship  of  political  leaders  to  the  non-political  elites  in  society,  the 
cohesiveness  and  responsiveness  of  political  leadership,  the  turnover  of  elite 
personnel,  the  characteristics  and  processes  of  decision-making. 

Prerequisite:  POL221H/one  full  course  in  Political  Science 

Public  Policy-Making  in  Canada 

Public  policies  are  studied  within  a framework  of  contemporary  policy  theory 
and  the  institutions  and  processes  involved  in  policy-making.  Some  of  the 
following  will  be  included:  economic  policy,  social  welfare,  energy  policy, 
health  and  education  policy,  regional  disparities  and  fiscal  restraints. 
Exclusion  POL  B53H 

Prerequisite:  POL100Y/102Y  and  POL207Y 

Urban  Politics 

Comparative  urban  politics  in  Canada,  Britain,  and  the  United  States. 
Governmental  structure,  political  issues,  and  the  political  process  in  urban 
areas.  A major  element  of  the  course  will  be  a research  paper  on  politics  in  the 
metropolitan  Toronto  area. 

Exclusion:  POL  B88Y 

Ontario  Government  and  Politics 

Political  structures  and  processes  in  Ontario:  Cabinet  government;  the  interac- 
tion of  Cabinet,  Legislature,  and  public  service;  political  parties  and  the  party 
system;  provincial-municipal  relations. 

Exclusion  POL  B51H 
Prerequisite:  POL100Y/102Y 

Ontario  Provincial  Public  Administration 

Organization  and  management  of  the  public  service,  financial  controls,  and 
administrative  responsibility.  Recent  changes  and  their  impact. 

Prerequisite:  POL  1 00Y,  322Y/33 1 H 

Comparative  Provincial  Politics 

Parties  and  party  systems,  elections,  voting  behaviour,  political  culture,  admi- 
nistrative machinery,  decision-making  processes  and  institutions,  similarities 
and  differences  in  public  policy. 

Prerequisite:  POL100Y/POL102Y 

Cases  in  Canadian  Public  Administration 

A study  of  selected  topics  in  Canadian  Public  Administration  using  case 
material.  Students  will  be  expected  to  participate  in  the  preparation  of  further 
cases. 

Prerequisite:  COM301Y/POL322Y/332H  and  permission  of  instructor 

Introduction  to  Social  Psychology 

Contemporary  areas  of  research  in  social  psychology;  social  perception,  atti- 
tudes, interpersonal  relations  and  group  processes. 

Prerequisite:  PSY100Y 

Introduction  to  Personality 

Theory  and  research  in  personality  structure  and  dynamics;  the  interaction  of 
cultural  and  biological  factors  in  the  development  and  expression  of  individual 
differences. 

Prerequisite:  PSY100Y 


38 


PSY260Y 


SOC201Y 


SOC202Y 


SOC207Y 


SOC220Y 


SOC230Y 


SOC317Y 


SOC370Y 


Introduction  to  Learning 

Concepts,  theories  and  applications  in  historical  and  contemporary  contexts: 
respondent  and  operant  conditioning,  reinforcement,  extinction,  stimulus 
control  (generalization  and  discrimination)  and  aversive  control  (punishment 
and  avoidance.) 

Prerequisite:  PSY100Y 

Social  Statistics 

Basic  statistical  techniques  with  an  emphasis  on  applications  to  sociological 
examples.  Hypothesis  testing  techniques  include  chi-square,  analysis  of  var- 
iance, and  regression.  Corresponding  exploratory  techniques  (or  resistant 
methods  of  developing  hypotheses). 

Exclusion : ECO220Y/227Y,  GGR270Y,  PSY201H  & 202H, 

STA222Y/242Y/352Y 

Prerequisite:  SOC 10 1 Y/2 1 6Y 

Structure  of  Interpersonal  Relations 

Patterned  relationships,  social  roles  and  social  expectations  which  arise  out  of 
interaction  among  individuals. 

Prerequisite:  SOC101Y/216Y 

Sociology  of  Work  and  Occupations 

The  nature  and  meaning  of  work  in  relation  to  changes  in  the  position  of  the 
professions,  unions  and  government,  of  women  and  minority  groups,  and  in 
industrial  societies  more  generally.  Career  choice  and  strategies,  occupational 
mobility  and  individual  satisfaction  at  work. 

Prerequisite:  SOC101Y/216Y 

Canadian  Society 

The  distinctive  character  of  Canadian  society.  Industrial  development,  rela- 
tions between  business  and  the  state,  labour,  politics  and  political  parties, 
social  class,  French-English  relations,  regional  variations,  ethnicity, 
multiculturalism. 

Prerequisite:  SOC101Y/216Y 

The  Making  of  the  Working  Class 

Composition,  organization,  and  political  role  of  labouring  classes  (artisans, 
industrial  workers,  and  rural  workers)  during  the  early  phases  of  industrial 
development  and  state  modernization  in  Western  Europe  and  Russia  and  in 
“Third  World”  countries  during  the  twentieth  century.  Reponses  of  business 
class,  land  owning  classes,  and  political  authorities. 

Prerequisite:  Introductory  HIS/POL/SOC 

Industrial  Sociology  (formerly  SOC316Y) 

The  relationship  between  labour  and  management  in  large  work  organizations: 
the  means  by  which  the  control  is  exercised  in  the  workplace.  Comparisons 
between  capitalist,  socialist,  and  communist  forms  of  organization,  as  well  as 
between  early  and  late  industrial  societies.  Main  focus  on  North  America. 
Prerequisite:  SOC  1 0 1 Y/2 1 6Y 
Pre-  or  Co-requisite:  200-series  SOC  course 

Sociology  of  Labour 

The  role  and  development  of  labour  and  the  labour  movement  in  Canada,  its 
differential  success  in  various  industries  and  regions,  and  its  impact  on  other 
aspects  of  society. 

Prerequisite:  HIS26 1 Y/262Y/3 1 3 Y/POL 1 02Y/SOC220Y/225 Y/230Y/342Y 
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STA222Y 


TSL030Y 


TSL031Y 


TSL040H 


WDW103Y 


WDW203Y 


Statistics:  A General  Survey 

A basic  course  in  standard  statistical  methods  and  applications  (students 
planning  advanced  study  in  statistics  should  enrol  in  STA242Y/262Y/352Y). 
Frequency  distributions,  populations  and  samples,  probability  distributions, 
tests  of  significance,  confidence  intervals,  regression  and  correlation,  analysis 
of  variance,  introduction  to  design  of  experiments,  and  sampling  theory. 
Certificate  in  Business  students  will  be  allowed  to  substitute  STA222Y  for 
STA242Y  in  the  major  in  Commerce  Programme. 

Exclusion:  ECO220Y,  227Y,  GGR270Y,  PSY201H,  202H,  SOC201Y,  STA242Y, 
262Y,  ECO  B11H,  B12H,  STA  B52H,  B57H 

Prerequisite:  Grade  12  Mathematics  and  one  University  course  in  the  physical, 
social  or  life  sciences. 

Methodology  of  TESL 

This  course  will  deal  with:  a study  of  the  objectives  of  ESL  teaching  approp- 
riate to  adults  in  different  situations;  the  general  principles  of  syllabus  design 
and  curriculum  development;  techniques  and  materials  for  teaching  each  of 
the  language  skills,  including  different  presentation  and  practice  procedures 
such  as  role-playing,  individualization,  paired  practice  and  group  work,  situa- 
tional and  communicative  approaches,  and  the  use  of  educational  media; 
observation  and  discussion  of  methods;  an  examination  of  North  American 
and  British  ESL  materials  and  the  preparation  of  specimen  lessons  or  exercises; 
the  role  of  evaluation  in  ESL  teaching  and  learning,  consideration  of  class- 
room tests,  and  a brief  survey  of  published  tests.  Students  will  observe  ESL 
classes  and  prepare  case  studies. 

Prerequisite:  LIN100Y  or  permission  of  instructor. 

Theoretical  Issues  in  Second  Language  Teaching  and  Learning 

This  course  will  focus  on  the  student  as  a language  learner.  First  language 
acquisition  and  second  language  learning  will  be  examined  and  compared.  The 
cognitive,  socio-cultural,  and  socio-psychological  variables  in  second  language 
learning  and  their  relationship  to  and  relevance  for  second  language  instruc- 
tion will  be  examined. 

Prerequisite:  LIN100Y  or  permission  of  instructor 

Methodology  of  TESL  II 

This  course  will  provide  students  with  an  opportunity  to  critically  observe  a 
real  classroom  situation  for  an  extended  period  of  time,  and  to  participate  in 
the  teaching  process  by  assisting  the  classroom  teacher.  (The  course  will  be 
graded  on  a Credit/ No  Credit  basis). 

Prerequisite:  LIN100Y,  TSL030Y,  permission  of  Academic  Co-ordinator 

Organizational  Theory 

An  introduction  to  the  development  of  managerial  and  organizational  theory 
and  practice.  Materials  will  be  drawn  from  a variety  of  disciplines  including 
Psychology  and  Sociology,  dealing  with  bureaucracy  and  behaviour  in  large 
scale  organizations.  Not  recommended  for  students  in  the  Commerce  and 
Finance  (B.  Com.)  Programme. 

Exclusion:  COM441H,  442H,  JCS  B27Y 

Introduction  to  Criminology 

The  nature  of  crime  and  the  Canadian  system  designed  to  control  it.  Introduc- 
tion to  major  approaches  to  understanding  crime  and  the  development  of 
criminal  law,  significant  research  on  crime  and  the  criminal  justice  system, 
laws  and  procedures  related  to  crime  and  crime  control  in  Canada. 
Exclusion:  SOC306Y 

Recommended  Preparation:  An  introductory  course  in  a social  science. 
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WDW211Y 


WDW212Y 


WDW213Y 


WDW214Y 


WDW306Y 


WDW307Y 


WDW308Y 


Young  Offenders 

Theoretical  explanations  of  juvenile  delinquency;  history  and  present  state  of 
Canadian  delinquency  legislation.  Child  welfare  and  mental  health  manage- 
ment of  alternatives  to  criminal  controls.  Police  discretion,  the  role  and 
functioning  of  juvenile  courts  and  of  different  participants  in  court,  and 
disposition  of  offenders. 

Prerequisite:  WDW203Y 

Criminal  Law  and  Procedure 

An  introduction  to  problems  of  criminal  law.  Law  and  morality,  the  theoreti- 
cal basis  of  criminal  responsibility;  the  mental  element  in  crime;  inchoate 
crimes;  defences  of  mistake,  intoxication,  insanity,  automatism,  necessity  of 
duress,  self-defence  and  provocation;  the  trial  process;  problems  of  evidence; 
disposition  of  offenders;  the  Canadian  Charter  of  Rights. 

Co-requisite:  WDW203Y 

Mental  Abnormality  and  the  Treatment  of  Offenders 

An  assessment  of  concepts  of  mental  abnormality,  both  clinical  and  statistical. 
Historical  reviews  of  the  legal  aspects  of  mental  abnormality  and  an  analysis  of 
the  effectiveness  of  treatment  in  our  own  and  other  societies.  The  application 
of  scientific  methods  to  diagnosis,  prediction  and  treatment;  the  necessity  of 
social  defence  and  the  obligation  to  treat  and  cure. 

Prerequisite:  WDW203Y 

Drug  Use  and  Crime 

The  legal  and  social  issues  arising  out  of  alcohol  and  drug  use;  drugs  and  their 
effects;  patterns  of  drug  use;  nature  and  extent  of  legal  prohibitions  on  use  of 
alcohol  and  drugs;  intoxication  as  a defence;  enforcement  problems;  sentenc- 
ing alcoholic  or  drug  dependent  persons;  treatment  methods;  law  reform; 
criminal  and  medical  models  of  drug  use  control. 

Prerequisite:  WDW203Y 
Theories  and  Methods  of  Corrections 

The  history  of  penal  methods  and  the  development  of  contemporary  correc- 
tions. The  Canadian  correctional  apparatus  in  relation  to  current  issues  and 
proposals.  Correctional  methods,  problems,  and  efficacy  in  institutional  and 
community  programmes.  Correctional  processes,  as  they  relate  to  typologies 
of  offenders,  special  problems  of  females,  youthful  and  persistent  offenders. 
Prerequisite:  WDW203Y 

Prosecution  and  the  Courts 

Dispute  resolution  and  comparison  of  the  prosecutorial  and  court  functions  in 
both  public  and  private  justice  systems.  Focus  on  contemporary  Canadian 
society:  comparisons  with  other  societies  and  other  periods. 

Prerequisite:  WDW203Y 

Policing  Society 

Evolution  and  modern  development  of  arrangements  for  the  policing  of 
society  in  Canada  and  elsewhere.  Role,  functions  and  objectives  of  public  and 
private  policing  agencies;  mechanisms  for  the  development  of  policing  agen- 
cies; mechanisms  for  the  development  of  policing  policy  and  accountability. 
The  legal  authority  of  police  personnel  and  their  relationships  with  the  public; 
other  issues  of  topical  concern. 

Prerequisite:  WDW203Y 
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WDW312Y 


WDW330H 


History  of  Canadian  Criminal  Law 

The  evolution  of  Canadian  criminal  law  and  legal  institutions  in  relation  to  the 
detection,  prosecution  and  definition  of  crime.  Historical  aspects  of  criminal 
law,  evidence,  and  procedure,  including  the  role  of  the  judiciary,  the  police  and 
lawyers. 

Prerequisite:  WDW212Y 

Employment  Law 

An  introduction  to  the  major  legal  structures  which  regulate  the  employment 
relationship:  the  common  law  of  contract  (master/ servant  law),  the 
procedures  for  collective  bargaining,  the  primary  statutory  enactments 
(employment  standards,  human  rights,  worker’s  compensation). 

Exclusion:  PIR  20 1H 
Prerequisite:  ECQ244Y,  WDW103Y 
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SCARBOROUGH  COLLEGE  COURSE  DESCRIPTIONS 
COMAO  1Y  Financial  Accounting 

Basic  theory  and  concepts  which  underlie  the  preparation  of  financial  state- 
ments; development  of  double  entry  theory  and  practice;  the  accounting  cycle 
from  the  recording  of  transactions  in  double  entry  form  to  the  year-end  entries 
and  the  preparation  of  financial  statements;  problems  of  measuring  income. 

The  course  provides  a rigorous  introduction  to  accounting  techniques  and 
to  the  principles  and  concepts  underlying  those  techniques.  Class  size  is  limited 
to  80  per  section. 

Exclusion:  COM  100Y,  105H,  203H,  205H 

COMBO  1Y  Management  Accounting 

An  introduction  to  cost  accounting  with  emphasis  on  the  use  of  accounting 
information  in  managerial  decision-making.  Topics  include  types  of  cost 
accounting  systems,  patterns  of  cost  behaviour,  problems  of  cost  determina- 
tion, allocation,  budgeting  and  control. 

Class  size  is  limited  to  80  per  section. 

Exclusion:  COM204H,  220Y 
Prerequisite:  COMAO  1 and  ECOAOl 

COMC04H  Principles  of  Marketing 

An  introduction  to  basic  concepts  and  tools  of  marketing  designed  to  provide 
students  with  a conceptual  framework  for  the  analysis  of  marketing  problems. 

The  focus  is  on  the  nature  and  scope  of  marketing  in  an  organizational  and 
societal  setting.  The  subjects  include  an  examination  of  buyer  behaviour, 
market  segmentation  and  target  marketing;  the  basic  elements  of  the  market- 
ing mix  — product,  price,  promotion  and  channel  policies;  marketing  plan- 
ning, evaluation  and  control. 

Limited  enrolment:  60. 

Exclusion:  COM349H 

Prerequisite:  COMBOl.  ECOB03  is  recommended. 

COM  C22H  Personnel  Administration 

An  introduction  to  the  basic  concepts,  theories  and  practices  of  personnel 
management.  Topics  include  recruitment,  selection,  training,  development, 
performance  appraisal,  compensation  and  human  resources  planning. 
Affirmative  action,  discrimination  and  equal  pay  issues  will  be  examined  in 
relation  to  human  rights  legislation. 

Limited  enrolment:  60 
Exclusion:  COM443H,  CCW002Y 
Prerequisite:  JCB27 

CSCA56H  Computer  Programming 

Introduction  to  algorithms,  computer  organization  and  computer  program- 
ming. Emphasis  is  on  learning  to  program  in  a high  level  language.  Various 
applications  of  computers  will  be  discussed.  (This  course  is  intended  for 
students  who  want  to  learn  programming  for  use  in  their  own  area  of  interest.) 
The  purpose  of  the  course  is  to  introduce  students  to  algorithms  and  to 
acquaint  them  with  the  capabilities  and  limitations  of  computers.  The  Turing 
language  is  introduced  as  a tool  for  the  precise  specification  of  algorithms  for 
computers,  and  for  their  communication  to  people.  Some  applications  of 
programming  techniques  will  be  considered.  Two  hours  of  lecture  and  one 
two-hour  tutorial  per  week. 

Exclusion  CSCA58,  CSC108H 

Prerequisite:  One  grade  13  course  in  Mathematics 
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CSCA66H 


ECOAOIY 


ECOB11H 


ECOB12H 


ECOB31H 


ECOB32H 


ECOB35H 


Programming  Applications 

Practical  approaches  to  solving  problems  involving  data  structures,  non- 
numerical  applications  and  data  processing. 

This  course  is  a continuation  of  CSCA56  and  it  covers  sample  problems 
from  several  areas.  Particular  emphasis  is  placed  on  business  applications. 
Exclusion:  CSCA68,  CSC118H 
Prerequisite:  CSCA56  or  CSCA58 

Introduction  to  Economics 

A study  of  economic  theory  and  its  application  to  contemporary  Canadian 
economic  problems.  Problems  discussed  will  include:  unemployment,  infla- 
tion, pollution,  poverty,  monopoly. 

Exclusion:  ECOIOOY 

Quantitative  Methods  in  Economics  I 

An  introduction  to  probability  and  descriptive  statistics.  Topics  to  be  covered 
will  include:  marginal  and  conditional  probability,  statistical  independence, 
the  Central  Limit  Theorem,  confidence  intervals  and  hypothesis  testing,  and 
some  aspects  of  distribution  theory.  The  theory  in  this  course  will  be  applied  to 
economic  problems.  The  format  of  the  course  will  be  lectures  and  tutorials. 
Limited  Enrolment:  80  per  section. 

Exclusion:  ANTB43;  GGRB02;  PSYB07;  SOCB06;  STAB52:  STA222Y 
Prerequisite:  ECO  AO  1 

Quantitative  Methods  in  Economics  II 

An  introduction  to  statistics  and  regression  analysis  as  used  in  economic 
analysis.  Topics  to  be  covered  include:  analysis  of  variance  (ANOVA);  the 
simple  regression  model,  testing  of  hypotheses  in  the  regression  model,  an 
introduction  to  multiple  regression.  This  course  will  include  a series  of 
computer-oriented  assignments  to  give  students  familiarity  with  practical 
problems  in  regression  analysis.  Limited  Enrolment:  80  per  section. 
Prerequisite:  ECOB11  or  GGRB02  or  STAB52  and  STAB57 

Economics  of  the  Public  Sector:  Taxation 

A course  concerned  with  the  revenue  side  of  government  finance.  In  particular, 
the  course  deals  with  existing  tax  structures,  in  Canada  and  elsewhere,  and  with 
criteria  for  tax  design.  Some  attention  will  also  be  given  to  the  use  of  govern- 
ment fiscal  policy  to  regulate  the  level  of  economic  activity.  Limited  Enrol- 
ment: 60. 

Exclusion:  EC0236Y 
Prerequisite:  ECOB03 

Economics  of  the  Public  Sector:  Expenditures 

A study  of  resource  allocation  in  relation  to  the  public  sector,  with  emphasis  on 
decision  criteria  for  public  expenditures.  The  distinction  between  public  and 
private  goods  is  central  to  the  course.  Special  topics  discussed  include:  pollu- 
tion, the  economics  of  education,  fiscal  federalism,  urban  problems.  Limited 
Enrolment:  60. 

Exclusion:  EC0236Y 
Prerequisite:  ECOB03 

Public  Decision  Making 

A study  of  decision  making  by  governments  from  an  economic  perspective. 
The  course  begins  by  examining  various  rationales  for  public  involvement  in 
the  economy  and  then  examines  a number  of  theories  explaining  the  way 
decisions  are  actually  made  in  the  public  sector.  The  course  concludes  with  a 
number  of  case  studies  of  Canadian  policy  making.  Limited  Enrolment:  60. 
Prerequisite:  ECO A0 1 
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GGRB05Y 


GGRC13H 


GGRC31H 


HISB47Y 


JCEB54H 


Urban  Geography 

An  introduction  to  the  geography  of  the  North  American  city,  emphasizing  the 
importance  of  historical  development  to  our  understanding  of  the  present. 

The  first  half  of  the  course  looks  at  cities  as  reflections  of,  and  influences 
upon.  North  American  society.  The  second  half  deals  with  the  internal  organi- 
zation of  the  city,  with  the  operation  of  the  land  market,  patterns  of  residential, 
commercial  and  industrial  land  use,  with  planning  and  urban  politics.  Exam- 
ples will  be  drawn  in  part  from  Canadian  cities. 

Exclusion:  GGR124Y 

Urban  Political  Geography 

A geographical  approach  to  the  politics  of  contemporary  cities.  Emphasis  will 
be  placed  on  North  American,  and  especially  Canadian  cities  since  1945. 

Lectures  will  review  recent  trends  in  political  activity,  the  causes  of  these 
trends  and  their  social  consequences.  Topics  to  be  discussed  will  include  the 
nature  and  organization  of  the  state,  especially  at  the  local  level;  the  political 
powers  of  the  property  industry,  of  planners,  of  business,  labour  and  commun- 
ity based  organizations;  reform  movements.  Throughout,  emphasis  will  be 
placed  in  the  ways  in  which  the  geography  of  the  cities  and  local  government 
have  shaped,  and  been  shaped  by,  urban  political  activity. 

Prerequisite:  GGRB05Y,  also  GGRB30  and  GGRC04  are  recommended. 

Development  and  Planning  of  Metropolitan  Regions 

An  advanced  analysis  of  the  recent  growth  history  of  metropolitan  regions,  its 
causes,  the  public  policy  issues  raised  by  them,  and  the  roles  and  impacts  of 
public  planning  policies. 

The  course  is  designed  for  students  interested  in  either  urban  geography  or 
urban  and  regional  planning.  It  focuses  on  the  insights  which  can  be  gained 
from  recent  empirical  research.  First-hand  readings  of  important  studies  will 
help  the  student  to  develop  a critical  awareness  of  approaches  and  issues  in 
research  in  this  area.  Two  hours  of  lectures  and  one  hour  tutorial  per  week. 
Exclusion:  JGI360H 

Prerequisite:  GGRB05  or  GGRB27  or  JGEB27 

The  Canadian  Left,  1867  to  the  Present 

An  investigation  of  farmer,  labour,  and  socialist  movements  since 
Confederation,  their  roots  in  the  changing  social  structure,  and  their  political 
manifestations. 

The  emphasis  will  be  on  the  twentieth  century,  and  attempts  will  be  made  to 
assess  the  significance  of  the  international  affiliations  and/or  origins  of  the 
various  movements,  and  to  account  for  the  unique  character  of  the  Canadian 
Left.  In  broad  terms,  the  course  objectives  are  (i)  to  encourage  the  study  of 
social  classes  who  have  been  excluded  from  the  exercise  of  power  in  Canada, 
and  to  examine  the  ways  in  which  they  have  organized  to  protect  their 
interests;  and  (ii)  to  explore  the  relationship  between  social  change  and 
popular,  reform,  radical,  and  socialist  movements.  One  two-hour  lecture  per 
week,  and  the  class  will  be  divided  into  two  tutorial  groups,  each  meeting  once 
every  two  weeks  throughout  the  year.  Written  work  will  include  two  research 
papers. 

Exclusion:  HIS313Y,  PIR204H 
Prerequisite:  HIS  B04  (HIS  B09) 

Industrial  Relations 

A study  of  industrial  relations  in  the  Canadian  setting.  Topics  include: 
industrial  relations  theory  and  systems;  history,  philosophy  and  structure  of 
unionism,  labour  law,  and  collective  bargaining.  Limited  enrolment;  80. 
Exclusion:  EC0244Y 

Prerequisite:  Completion  of  at  least  ten  courses  including  ECOAOl. 
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JCEC02Y 


JCSB27Y 


POLB50Y 


POLB51H 


POLB53H 


POLB54H 


Corporation  Finance 

An  examination  of  the  financial  environment  within  which  Canadian 
companies  operate.  The  aim  is  to  cover  the  main  principles  of  financial 
management  and  to  discover  the  social  and  legal  significance  of  the  modern 
corporation.  Limited  Enrolment:  60. 

Exclusion:  COM331Y 

Prerequisite:  COMBOl;  ECOB03;  ECOB11;  ECOB12 

Students  who  have  successfully  completed  ECOB 1 1 prior  to  the  Summer  1983 

session  are  not  required  to  do  ECOB  12  as  a prerequisite  to  this  course. 

Organizational  Behaviour 

Social  factors  in  administration,  the  structuring  of  intra-organizational  and 
interorganizational  relationships,  and  the  distribution  of  power  and  depen- 
dency in  society.  Empirical  studies  used  in  the  first  term  will  focus  on  single 
organizations.  Those  used  in  the  second  term  will  focus  on  industries  and  other 
inter-dependent  organizations. 

Exclusion:  WDW103Y 

Prerequisite:  One  previous  course  in  Sociology,  Commerce,  Economics,  or 
Political  Science 

Introduction  to  Canadian  Politics 

A study  of  Canadian  political  institutions  and  processes.  Specific  topics 
include:  the  constitution,  federalism,  civil  liberties,  federal-provincial  relations, 
political  regionalism,  French  Canada,  the  West,  social  class  and  politics,  public 
opinion  and  political  culture,  elections,  political  parties,  interest  groups, 
Cabinet  and  Prime  Minister,  Parliament,  the  public  service. 

Two  lectures  a week  and  tutorial  once  every  two  weeks. 

Exclusion:  POLBOl,  POL  AO  1 prior  to  1978/79,  POLIOOY 

Government  and  Politics  in  Ontario 

Political  structures  and  processes  in  Ontario:  Cabinet  government;  the 
interaction  of  Cabinet,  Legislature,  and  public  service;  political  parties  and  the 
party  system;  provincial-municipal  relations. 

Exclusion:  POLB37,  POL331H 
Prerequisite:  POLB50  or  POLBOl 

Public  Policies  in  Canada 

A study  of  the  patterns  of  growth  in  federal  and  provincial  policies  for 
economic  progress,  social  order,  and  human  development;  of  the  relationship 
between  changing  public  policies  and  Canadian  political  development;  and  of 
the  contributions  made  by  instruments  of  government  toward  the  achievement 
of  basic  political  values. 

Exclusion:  POLB35,  POL304Y 

Intergovernmental  Relations 

An  examination  of  some  of  the  problems  of  intergovernmental  relations  which 
arise  in  a federal  state  and  of  the  governmental  machinery  which  has  been 
developed  to  deal  with  these  issues.  Emphasis  on  modern  Canada. 

Exclusion:  POLB19 
Prerequisite:  POL  AO  1 
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POL  B61H 


POL  B62H 


POLB88Y 


POLC51H 


POLC60H 


POLC61H 


Canadian  Public  Administration:  Institutions  and  Processes 

The  growth  of  public  bureaucracy  in  the  Canadian  federal  and  Ontario 
provincial  governments.  Descriptive  analysis  of  the  basic  types  of 
administrative  organizations  — ministerial  departments,  central  agencies, 
regulatory  tribunals,  public  corporations,  and  advisory  bodies  — and 
selected  administrative  processes  — financial  and  personnel  administration, 
administrative  co-ordination,  reorganization,  and  intergovernmental 
administration.  Problems  of  administrative  accountability  and  responsiveness. 
Exclusion:  POL  B60,  POL207Y 
Prerequisite:  POL  A01  or  POL  B50 

Public  Policy  Making 

Analysis  of  the  process  of  formulating  and  implementing  public  policy  in 
modern  democratic  states  with  particular  attention  to  Canadian  policy- 
making but  with  some  reference  to  American  and  European  experience. 
Topics  include  agenda-building,  planning  priorities,  governing  instruments, 
program  implementation,  and  policy  analysis. 

Exclusion:  POL  B60,  POL207Y 
Prerequisite:  POL  A01  or  POL  B50 

Urban  Politics 

An  examination  of  the  politics  and  government  in  urban  areas:  the  city  as  a 
unit  of  political  analysis  and  action;  urban  planning;  urban  political  institu- 
tions; problems  in  providing  social  services  in  cities;  patterns  of  decision- 
making and  political  participation.  Emphasis  will  be  on  urban  politics  in 
Canada  and  the  United  States.  Students  will  be  expected  to  write  a paper  on  a 
problem  in  the  politics  of  Metropolitan  Toronto. 

Exclusion:  POLB36,  POL308Y 

Topics  in  Canadian  Government 

An  intensive  study  of  selected  important  topics  in  the  field  of  Canadian 
government  and  politics. 

This  year  the  topics  to  be  explored  will  include:  the  politics  and  management 
of  Canadian  economic  policy;  secrecy;  delegated  legislation  and  its  conse- 
quences; consequences  of  structural  changes  in  the  machinery  of  central 
government. 

The  course  will  be  taught  in  a weekly  two-hour  seminar  and  the  students  will 
be  expected  to  undertake  regular  preparatory  reading  and  to  participate 
actively  in  class  discussion. 

Exclusion:  POLB37 
Prerequisite:  POLB50  or  POLBOl 

Administrative  Politics 

Analysis  of  politics  in  the  administrative  processes  of  democratic  states  — the 
conflicting  interests,  ideas  and  values  of  governmental  agencies;  differentials  in 
their  resources;  and  the  effects  of  variations  in  political  institutions  and 
practices  — in  Canada  and  the  United  States  but  with  some  reference  to 
European  experience. 

Prerequisite:  POLB50  or  POLB53  orPOLB61H,  B62H  or  POLBOl  or 
POLB05  or  POLB35 

Policy  Development  and  Political  Evaluation 

Theories  of  political  choice  and  alternative  approaches  to  problems  of  evalua- 
tion in  policy  development.  Basic  types  of  policy-making  institutions  and 
processes  for  political  evaluation.  Problems  in  defining  and  applying  standards 
for  political  evaluation. 

Prerequisite:  POLB50  or  POLB53  or  POLB61H,  B62H  or  POLBOl, 
POLB05  or  POLB35 
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STAB52H 


STAB57H 


Probability  and  Statistics  I 

An  introduction  to  probablity  theory.  The  probability  model.  Presentations  of 
probability.  Marginal  probability.  Statistical  independence.  Conditional  prob- 
ability. Mean  value.  Weak  Law  of  Large  Numbers  and  the  Central  Limit 
Theorem.  Theory  and  applications. 

Exclusion:  ECOB11,  STA222Y 
Prerequisite:  MATA26,  MATA27  or  MATA55 

Probability  and  Statistics  II 

An  introduction  to  statistics.  The  statistical  model.  Large  sample  methods. 
Distribution-free  methods.  The  likelihood  function.  Estimation.  Testing 
hypotheses.  Linear  models.  Design  of  experiments.  Theory  and  applications. 
Exclusion:  PSYB07,  ECOB 1 1 , STA222Y 
Prerequisite:  STAB52 
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SESSIONAL  DATES  1986-87 

1986 


March  28 
April  1 

Good  Friday  — University  closed. 

New  Certificate  students  are  urged  to  apply  for  admission 
by  this  date  in  order  to  enrol  in  A,  F,  H and  Y courses  in 
Summer  Session. 

May  9 

Last  date  for  registration  in  A,  F,  H and  Y courses  in  the 
Summer  Session.  After  this  date,  a late  registration  fee  will 
be  imposed. 

May  12 

Classes  begin  in  A,  F,  H and  Y courses  in  the  Summer 
Session. 

May  15 

New  Certificate  students  are  urged  to  apply  for  admission 
by  this  date  in  order  to  enrol  in  B and  S courses  in  Summe 
Session. 

May  16 
May  19 
June  6 

Last  date  to  add  A,  F,  H,  and  Y courses. 

Victoria  Day  — University  closed. 

Last  date  to  drop  A and  F courses  without  academic 
penalty. 

June  16 
June  20 

Woodsworth  College  Convocation. 

Classes  end  in  A and  F courses;  all  term  work  to  be 

June  23-26 
June  30 

submitted  by  this  date  (except  eight-week  A courses  which 
end  July  4).  Classes  in  H and  Y courses  continue  to  meet 
until  June  27  and  resume  on  July  7. 

Final  examinations  may  be  held  in  A and  F courses. 

Last  date  for  registration  in  B and  S courses  in  the  Summe 
Session.  After  this  date  a late  registration  fee  will  be 
imposed. 

June  30  - July  4 

READING  WEEK.  Classes  will  not  be  held  in  H and  Y 
courses  but  eight  week  A courses  will  continue  to  meet. 

July  1 
July  2 

Canada  Day  — University  closed. 

Classes  begin  in  B and  S courses.  Classes  in  H and  Y 
courses  resume  July  7. 

July  7 

Last  date  to  add  B and  S courses.  Classes  resume  in  H & Y 
courses. 

July  18 

Last  date  to  drop  H and  Y courses  without  academic 
penalty. 

July  25 

Last  date  to  drop  B and  S courses  without  academic 
penalty. 

August  1 

New  Diploma  and  Certificate  students  are  urged  to  apply 
for  admission  by  this  date  in  order  to  enrol  in  the  Winter 
Session. 

August  4 
August  8 

Civic  Holiday  — University  closed. 

Classes  end  in  B,H,S  and  Y courses;  all  term  work  to  be 
submitted  by  this  date. 

August  11-15 
September  1 
September  2-6 
September  6 

Final  examinations  in  B,H,S  and  Y courses. 

Labour  Day  — University  closed. 

Registration  Week. 

Last  date  for  registration  in  the  Winter  Session.  After  th 
date,  a late  registration  fee  will  be  imposed. 

September  8 

First  term  of  Winter  Session  begins.  Classes  begin  in  A,  F, 
H and  Y courses. 

September  19 

Last  date  to  submit  course  selection  forms  to  College 
Registrars  for  Winter  Session  courses.  Last  date  to  add  A, 
F,  H and  Y courses.  Last  date  for  students  who  expect  to 
graduate  at  the  Fall  Convocation  to  notify  the  Diploma  ar 
Certificate  Programmes  Office. 
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October  13 
October  31 

November  15 


November  19-21 
December  5 

December  8-19 

1987 

January  5 

January  15 
January  16 
February  13 


February  16-20 
February  27 

April  1 


April  10 

April  13-15 

April  16-May  8 
April  17 


Thanksgiving  Day  — University  closed. 

Last  date  to  drop  A and  F courses  without  academic 
penalty. 

New  Certificate  students  are  urged  to  apply  for  admission 
by  this  date  in  order  to  enrol  in  B and  S courses  in  the 
Winter  Session. 

Fall  Convocations. 

Classes  end;  all  term  work  in  A and  F courses  to  be 
submitted  by  this  date. 

Final  examinations  in  A and  F courses.  Term  tests  in  H and 
Y courses  may  be  held. 


Second  term  of  Winter  Session  begins.  Classes  begin  in  B 
and  S courses  and  resume  in  H and  Y courses. 

Second  instalment  of  fees  due. 

Last  date  to  add  B and  S courses. 

Last  date  to  drop  H and  Y courses  without  academic 
penalty.  Last  date  for  students  who  expect  to  graduate  at  the 
Spring  Convocation  to  notify  the  Diploma  and  Certificate 
Programmes  Office. 

READING  WEEK.  Classes  will  not  be  held. 

Last  date  to  drop  B and  S courses  without  academic 
penalty. 

New  Certificate  students  are  urged  to  apply  for  admission 
by  this  date  in  order  to  enrol  in  A,F,H  and  Y courses  in 
Summer  Session. 

Classes  end;  all  term  work  in  B,H,S  and  Y courses  to  be 
submitted  by  this  date. 

Study  period;  no  tests  or  examinations  may  be  held  in  this 
period. 

Final  examinations  in  B,H,S  and  Y courses. 

Good  Friday  — University  closed. 


ATTENTION 

For  the  first  time  a Reading  Week  has  been  scheduled  in  the  Summer  Session.  This  will  affect 
H and  Y courses  only.  Please  consult  the  Sessional  Dates,  1986-1987  for  complete 
information. 


